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DISTRICT MISSION STATEMENT 
 

The mission of Regional District 13, a district that 
celebrates learning, honors tradition and embraces 
change, is to ensure that all students will be engaged 
and ethical lifelong learners and citizens who will 
thrive, excel and contribute in an ever changing, 
interdependent world by providing challenging, 
diverse and nurturing experiences that empower each 
student to succeed through meaningful partnership 
with family and community.   
 

CORE ETHICAL VALUES 
 

As a school community, we are committed to 
growing in good citizenship and personal integrity; 
thus, we are continually asking ourselves the 
following questions: 
 
Am I showing respect for 
 

• Myself 
• The worth and rights of others 
• The views of others 
• Personal, school and community property  
• The environment 

 
Am I accepting responsibility for 
 

• My own actions 
• My own welfare and the welfare of others 
• My personal growth and learning 
• Making ethical choices 

 
Am I practicing honesty 
 

• With myself 
• With others 
• In my work 

 
Am I practicing kindness by 
 

• Treating others the way I want to be treated 
• Promoting the well-being of others 
• Being patient with myself and others 
• Acting with compassion 

 
 
 

 
Am I showing courage by 
 

• Standing up for moral principles 
• Persisting in the face of adversity 
• Being true to myself 

 
DAILY SCHEDULE 

 
                                       Start                       End 

Homeroom 7:50 8:05 
 

Period 1 
 

8:05 
 

8:49 
   

Period 2  8:49 9:33 
   

Period 3 9:33 10:16 
   

Period 4 10:16 10:59 
   

Period 5 10:59 11:43 
   

Period 6 
Grade 5 

12:18 1:02 

Period 6 
Grade 6 

11:43 12:27 

      
Period 7 1:02 1:46 

   
Period 8 1:46 2:30 

   
Homeroom 2:30 2:35 
Dismissal 2:35  

   
    

 
Lunch / Recess 

Grade Start End 
4th  11:15 12:05 
5th  11:43 12:18 
6th  12:27 1:02 
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Drop-off and Pick-up Procedure 

 
No student drop-offs before 7:40; there is no student 
supervision before that time. 
Early dismissals are discouraged. Students leaving a few 
minutes early often miss important last minute instructions 
and/or reminders. Interrupting classes to call students to the 
office also distracts other students and interrupts the end of 
the day classroom routines.  Early dismissals should occur 
only in rare circumstances.  Please make every effort to 
schedule appointments outside of school hours.  All 
students must be signed out in the front office. 

 
Early Dismissal 

 
Homeroom 7:50 8:05 

Period 1  8:05 - 8:35 
   

Period 2  8:35 - 9:05 
   

Period 3  9:05 - 9:35 
   

Period 4  9:35 - 10:05 
   

Period 5  10:05 - 10:35 
   

Period 7  10:35 - 11:05 
   

Period 6 Grade 4 11:35 - 12:05 
   

Period 6  Grade 5 11:05 - 11:35 
   

Period 6  Grade 6  11:05 - 11:35 
   

Period 8  12:05 - 12:35 
Period 8  Grade 6 11:35 - 12:05 

Homeroom  12:40 - 12:50 
   

Dismissal  12:50 
   

  
Lunch 

Grade 4 11:05 - 11:35 
Grade 5  11:35 - 12:05 
Grade 6  12:05 - 12:35 

 
 
 

              TWO-HOUR DELAY SCHEDULE  
 
School begins at 10:05 a.m. Students should report to 
school at 9:50 a.m.  

 
 

ATTENDANCE 
 

If a student is absent from school, a phone call to Memorial 
School is required (860) 349-7235.  Absences #1-9 require 
only a written note preceded by a phone call.  The note 
needs to include your student’s name, the date(s) they were 
absent, and your signature.  If said note is not received 
within 10 school days after the absence, it will be noted as 
unexcused.  Absence #10 and any thereafter will require 
more detailed written document from the parent/guardian, 
medical professional, legal/court personnel, etc.  If your 
student is absent for more than one consecutive day, only 
one note is required. 
 
A systematic attendance monitoring system is in place to 
assist students in their regular attendance to school.  
Attendance is reviewed regularly and letters are sent home 
to students who have been absent a certain number of days.    
Students who are absent from school may not participate in 
extracurricular activities on that day.  State of Connecticut 
Board of Education defines present as “in attendance for 
half of the regular school day.” 
 
Students are responsible for obtaining all work missed due 
to absences.  Homework may be requested when a student 
is absent for two or more consecutive days.  Students and 
parents must recognize that class work missed cannot be 
replicated.  It is the student’s responsibility to arrange to 
make up all work missed returning to school.  While 
teachers may suggest work be done while a student is with 
their family on vacation, they are not responsible for 
preparing lessons prior to the teaching of those lessons.  
 
Students who arrive to school after 8:05 are considered 
tardy to school and should report to the office. Excessive 
tardies to school will result in progressive disciplinary 
action by the administration, parent meetings or other steps 
to ensure prompt arrival to school.  
 
 

HEALTH SERVICES 
 

Students who feel ill should report to the school nurse. If 
the nurse is not available, students should report to the 
main office. Students must not call/text home or leave the 
building because of illness without the authorization by the 
nurse or administrator. Students with significant injuries or 
illness will be required to have a physician’s note to return 
to Physical Education. Students requiring the use of 
crutches at school must provide a physician’s note allowing 
their use at school. 
All medications are to be delivered to the school nurse or 
the principal by the parent. Students are not allowed to 
transport medication to and from school. All 
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medications require a written physician’s order along with 
the parent’s signature. The medication must be in the 
original labeled bottle, with the name of the student, 
dosage, times of administration, and the length of time it is 
to be given. This includes prescribed medications as well as 
over the counter medications such as cough syrup, Tylenol, 
Advil, topical preparations and eye drops. Forms for 
authorization of the administration of medicines by school 
personnel are available in all school Health Offices or can 
be downloaded from the District website. 
Medications will be administered to a student by the school 
nurse, principal or teacher who has been trained in the 
administration of medications. A parent /guardian must 
pick up all medications by the last day of school or they 
may be discarded. 
State health requirements mandate a sixth grade physical 
exam be completed prior to entry into seventh grade, 
including blood work (Hct/Hgb), a second measles 
immunization, Hepatitis B immunization, immunity to 
Varicella (chicken pox), Tdap vaccine and Meningococcal 
immunization.  Those who qualify on the basis of financial 
need may obtain the services of the Regional District #13 
physician.   
 
State mandated health screening for vision, hearing and 
scoliosis will be done during the school day.  Audiometric 
screening is performed on fifth graders and on a referral 
basis when necessary.  All fifth and sixth grade students are 
screened for distant vision and for scoliosis. A written 
notice is provided to the parent/guardian of any student 
found to have deficits. 
 
Pediculosis capitus (head lice) exams are done periodically 
throughout the school year as necessary. If a problem exists 
with any student the parent will be notified by phone, the 
student excused and the parent will be informed of the 
treatment requirements.  
 
For any questions, please call Fran Ciarleglio, R.N, 
Memorial School Nurse, at 860-349-7429.     
 

BUS 
 

Students who wish to ride a bus other than their assigned 
bus are required to present a note to the office or a phone 
call from a parent to the office no later than 1:00 p.m.  
 

CELL PHONES/PERSONAL DEVICES 
 

Students are allowed to bring their own devices (Tablets, 
Kindles, etc.) to school and use them for appropriate school 
related purposes.  Personal devices are the responsibility of 
the owner and need to be kept safe and used appropriately 
while accessing RSD13’s network. Cell phones are not to 
be used in school. A cell phone that is in use during the 
school day will be confiscated and given to the principal.  

For the first offense, the student will get the device back at 
the end of the day.  Additional offenses will require a 
parent to pick up the device in the main office.  We ask that 
parents refrain from calling or texting students during the 
school day as it is a disruption to the learning environment.   

 
CODE OF CONDUCT 

 
A successful educational experience is directly related to 
one’s ability to exemplify the Core Ethical Values. 
 
 RESPECT 
 
 RESPONSIBILITY 
 
 HONESTY 
 
 KINDNESS 
 
 COURAGE 
 
 
Respect is the cornerstone of all our interactions and 
behaviors.  We acknowledge the dignity and worth of one 
another, and strive never to diminish another by our 
conduct or our attitudes.   
 
At times it will be necessary for students to receive one or 
more of the following consequences to serve as a reminder 
of these values: 
 

a. Verbal warning 
b. Completion of a behavioral sheet 
c. Assignment to a new seat in class or the 

lunchroom 
d. Lunch Detention 
e. Discussion of the problem with teacher or 

team 
f. Parent notification 
g. Parent conference 
h. Confiscation of illegal or offending item 
i. Financial restitution and/or work in-kind 
j. Referral to guidance 
k. Referral to principal 
l. Suspension/removal from school or from 

bus transportation 
m. Referral to juvenile review board, police or 

court 
n. Expulsion 

 
 

DRESS CODE 
 

The basic concern is that students come to school with a 
positive attitude toward learning. Good grooming and a 
clean, neat appearance promotes this kind of attitude. 
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Fashions and styles are changing constantly, and the 
students’ good judgment concerning dress contributes to an 
appropriate school atmosphere. Some specifications should 
be noted. These are: 
 
1. Shoes (footwear) must be worn at all times although 
black sole shoes/boots may not be worn.  Due to safety 
issues we request that students refrain from wearing high 
heels and open-toed shoes. 
2. Clothing must be neat and clean.  
3. Wearing apparel should meet the safety requirements for 
each class activity. 
 4. Clothing should not disrupt the educational environment 
or process (beachwear, halter tops, short shorts are not 
permitted at school).  
5.Headwear (hats, bandanas, scarves on head) are not 
allowed in the building during school hours.  
6. Clothing must be free of any offensive signs or slogans. 
The principal or his designee will determine the 
appropriateness of any questionable article of clothing.  
7. Clothing which may cause injury and damage to the 
individual or to school property may not be worn 

 
GRADING/REPORT CARDS 

 
The related arts areas of technology, health, library skills, 
art, physical education, general music, chorus, and 
instrumental music will evaluate students in the following 
manner: 
4 – Exceeding grade level goals 
3 - Achieving grade level goals  
2 - Progressing toward grade level goals  
1 - Having difficulty mastering grade level goals 
 
Our report card for grade 4 is completely standard-based. 
This means that teachers have identified from the broader 
curriculum the essential knowledge and skills that students 
must master in order to be successful at the next grade 
level. Progress towards these benchmarks is reported using 
a four-point rubric. A 3 on the four-point scale represents 
the grade level expectation. 
 
Our report card for grades 5 & 6 will consist of traditional 
letter grades, academic and lifelong learning benchmarks. 
A benchmark is an observed skill or behavior that is an 
important indicator of achievement.  
The lifelong learning benchmarks that will be part of our 
report card for all students are listed below. 
• Contributes to effective group work  
• Takes responsibility for learning  
• Demonstrates responsible behavior 
 
Academic benchmarks relate to specific skills and goals 
developed in each academic area. Academic benchmarks 
will also be evaluated using the numerical key identified in 

related arts. A letter grade will also be included in assessing 
performance in academic areas. 

 
GUIDANCE AND COUNSELING SERVICES 

 
Guidance and counseling services are available for every 
student in the school.  These services include assistance 
with educational planning, interpretation of test scores, 
career information, study assistance, home, school and/or 
social concerns, or any question the student may feel he 
would like to discuss with a counselor.  Our school 
psychologist and social worker are available to meet with 
students.  
 

HOMEWORK 
 

Philosophy 
 
Teachers at Memorial Middle School believe that 
homework is a necessary, carefully planned and well-
coordinated extension of school learning experiences. Time 
spent on doing on homework is an important factor in 
helping youngsters to achieve good grades. Homework 
constitutes an important element of the teaching and 
learning process. Home-study activities are designed to 
reinforce student learning, and to prepare the student for 
class discussions, future instruction and advancement to the 
next level. The appropriate assignment of homework by the 
teacher and acceptance of that responsibility by the student 
will further aid the student in development of mature work 
habits, organization of time, and self-reliance. 
To foster clear expectations, this policy enumerates the 
parameters of homework at Memorial Middle School. 
 
Responsibilities 
 
Teachers are expected to:  
-make clear the purpose and importance of homework  
-give written and reading assignments on a regular basis 
ensure that evaluated homework assignments will influence 
the student’s lifelong learning grade 
-set guidelines for accepting and evaluating late homework 
assignments and convey these guidelines to students 
-articulate clearly the assignment and the criteria and 
standard for evaluation 
-evaluate, return, and discuss assignments within a 
reasonable time after they become due 
-make assignments meaningful and pertinent to the 
curriculum 
-share with students and parents any concerns 
-ensure that homework will be done at home or during 
tutorials and during regular class time. 
 
Parents are expected to: 
 
-support their children's completion of homework  
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-review homework assignment books 
-contact the teacher with any concerns to ensure that 
the home-school partnership supports student achievement 
 
School Administrators are expected to: 
 
-review periodically a sampling of completed and evaluated 
student assignments from all teachers to ensure that staff 
cooperate and coordinate homework assignments. They 
will specifically review: 
-that sufficient lead time is given to students to complete 
assignments 
-major assignments from different teachers are not due at 
the same time 
-the policy is implemented successfully  
 
Content 
 
The kind of homework assigned and the purpose of an 
activity required have a direct relationship to the nature of 
the course pursued and the age, maturity and educational 
needs of the student. Homework should be a development 
and further application of that which has been learned in 
each subject area. All assignments should contribute to the 
learning process and have a direct relationship to student 
performance evaluation. Whenever possible, homework 
should stimulate critical and creative thinking and include 
reading and writing assignments. As students master recall 
and application type questions, they should be given 
opportunities to experience analysis, synthesis, and 
evaluation of content. Homework should be varied and 
encompass both long and short-term assignments. 
 
Time 
 
While motivation, variation in student ability, need and 
skill development are factors that play a part in assigning 
time parameters to homework, students should be involved 
in some type of home study activities for a minimum of 
one hour in grade 5 and one hour and a half in grade 6. 
Homework, however, does not necessarily refer only to 
written work. It is very important that homework 
assignments include time spent reviewing notes, organizing 
materials, and, most importantly, studying for tests and 
quizzes. Equally important for students at this level is the 
inclusion of homework assignments such as reading the 
newspaper, listening to news broadcasts, and reading 
literature to encourage the development of sound 
recreational reading habits. 
 
Learning is a continuous and on-going process. To sustain 
and enhance learning during the summer months students 
will be provided with suggested summer reading lists. 
 

 
 

LIBRARY MEDIA CENTER  
 

Students are welcome to use the media center for print 
research, independent reading and computer access.  
Students are expected to show respect for the facility, 
materials, staff and other students.  When help is needed, 
students are encouraged to ask the library media specialist 
or assistant for help. 
 
RULES: 
 

1) No food or drink allowed. 
2) Discussions relating to school assignments are 

permitted but must be quiet so others may do 
their work. 

3) Damaged or lost books must be replaced or paid 
for at the discretion of the library media 
specialist. 

4) Students must come to library tutorials prepared.  
If homework is finished, students are expected to 
read from their independent reading book. 

5) Materials may be checked out through the 
librarian or library assistant.  

6) Students wishing to use the computers in the lab 
must sign in at the front desk. 

7) Computer use is limited to school assignments.  
 
 

LOCKERS 
 

Each student is assigned a locker at the beginning of the 
school year.  Students are responsible for the condition of 
their lockers.  The locker remains the property of the school 
and can be searched by the administration at any time.  
Students are urged to keep lockers locked and to refrain 
from storing valuables or large sums of money in their 
lockers.  Students are encouraged not to share their 
combination with others.   
 
 
 

VISITORS 
 

Visitors must stop at the office upon entering the building 
to sign in.  Any visitor to the building must be clearly 
identified with a visitor’s badge.  Student visitors must be 
pre-approved by the office no later than the day before the 
proposed visit.  All visitors must identify themselves and 
state the purpose of their visit before being buzzed into the 
building.  
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BOARD OF EDUCATION POLICIES 
 

STUDENTS  5113 
 
Student Attendance and Truancy  
 
Regular and punctual student attendance in school is 
essential to the educational process.  Connecticut state law 
places responsibility for assuring that students attend 
school with the parent or other person having control of the 
child.  To assist parents and other persons in meeting this 
responsibility, the Board of Education, through its 
Superintendent, will adopt and maintain procedures to 
implement this policy. 
 
I. Definitions: 
 

1. Absence - any day during which a student is not 
considered “in attendance” at  
his/her assigned school, or on a school sponsored 
activity (e.g. field trip), for at least one half of the 
school day.   
 

2. Disciplinary absence - Any absence as a result 
of school or District disciplinary action. Any 
student serving an out-of-school suspension or 
expulsion should be considered absent.  Such 
absence is not considered excused or unexcused. 
 

3. Educational evaluation - for purposes of this 
policy, an educational evaluation is an 
assessment of a student’s educational 
development, which, based upon the student’s 
presenting characteristics, would assess (as 
appropriate) the following areas:  health, vision, 
hearing, social and emotional status, general 
intelligence, academic performance, 
communicative status and motor abilities. 

 
4. Excused absence - a student is considered 

excused from school if the school has received 
written documentation describing the reason for 
the absence within ten (10) school days of the 
student’s return to school, or if the child has been 
excluded from school in accordance with section 
10-210 of the Connecticut General Statutes 
(regarding communicable diseases), and the 
following criteria are met: 

A. Any absence before the student’s 10th 

absence, is considered excused when 
the student’s parent/guardian approves 

such absence and submits appropriate 
written documentation in accordance 
with this policy.  

B. For the student’s 10th absence and all 
absences thereafter, a student’s 
absences from school are, with 
appropriate documentation in 
accordance with this regulation, 
considered excused only for the 
following reasons:  

 
a.  student illness (verified by an 

appropriately licensed 
medical professional); 

b.    religious holidays; 
c.    mandated court appearances 

(documentation required); 
d.   funeral or death in the family, 

or other emergency beyond 
the control of the student’s 
family; 

e.   extraordinary educational 
opportunities pre-approved 
by the District administrators 
and in accordance with 
Connecticut State 
Department of Education 
guidance and this regulation; 

f.    lack of transportation that is 
normally provided by a 
district other than the one the 
student attends. 

 
5. In Attendance - any day during which a student 

is not considered to be absent from his/her 
assigned school, or from an activity sponsored by 
the school (e.g. field trip), for at least one half of 
the school day. 
 

6. Student - a student enrolled in Regional School 
District 13.  
 

7. Truant - any student five (5) to eighteen (18) 
years of age, inclusive, who has four (4) 
unexcused absences from school in any one 
month or ten (10) unexcused absences from 
school in any school year.   
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8. Unexcused absence - any absence from a 
regularly scheduled school day for at least one 
half of the school day, which is not excused or 
considered a disciplinary absence. 

 
 The determination of whether an absence is excused 

will be made by the building principal or his/her 
designee.  Parents or other persons having control of 
the child may appeal that decision to the 
Superintendent or his/her designee, whose decision 
shall be final. 

 
II. Written Documentation Requirements for Absences 
 

1. Written documentation must be submitted for 
each incidence of absence within  
ten (10) school days of the student’s return to 
school.  An incidence of absence is considered 
consecutive days of absence. 
 

2. The first nine (9) days of absence will be excused 
upon receipt of a signed note from the student’s 
parent/guardian, a signed note from a school 
official that spoke in person with the 
parent/guardian regarding the absence, or a note 
confirming the absence by the school nurse or by 
a licensed medical professional, as appropriate. 

3. For the student’s 10th absence, and all absences 
thereafter, documentation of the absence must be 
submitted in accordance with paragraphs 1 and 2 
above, and must also include the reason for the 
absence and the following additional information: 

 
A.    Student illness:  
 
a. signed note from a medical professional, who 

may be the school nurse, who has evaluated the 
student confirming the absence and giving an 
expected return date; or 
 

b. signed note from school nurse who has spoken 
with the student’s medical professional and 
confirmed the absence, including the date and 
location of the consultation. 

 
B. Religious holidays:  none 
 
C. Mandated court appearances:  

(1) a police summons; 

(2) a subpoena;  
(3) a notice to appear; 
(4) a signed note from a court official; or 
(5) other official, written documentation of 

the legal requirement to appear in 
court. 

 
D. Funeral or death in the family, or other 

emergency beyond the control of the 
student’s family: written document must 
explain the nature of the emergency. 

 
E. Extraordinary educational opportunity pre-

approved by the District administrators and 
in accordance with Connecticut State 
Department of Education guidance and this 
policy: written pre-approval from the 
administration, in accordance with this 
regulation. 

 
F. Lack of transportation that is normally 

provided by a district other than the one the 
student attends: none. 

 
4. Neither e-mail nor text message shall serve to 

satisfy the requirement of written documentation.  
In rare and extraordinary circumstances, a 
building administrator may, in his/her own 
discretion, accept the delivery of written 
documentation through a scanned copy sent by e-
mail.  

5. Regional School District 13 reserves the right to 
randomly audit written documentation received, 
through telephone and other methods of 
communication, to determine its authenticity. 

6. Any absence that is not documented in 
accordance with this regulation within ten (10) 
school days after the incidence of absence will be 
recorded as unexcused.  If documentation is 
provided within ten (10) school days, but is 
incomplete, the building principal may, at his/her 
own discretion, grant up to a five (5) school day 
extension for provision of the completed 
documentation. 

 
III. Extraordinary Educational Opportunities 
 

1. To qualify as an extraordinary educational 
opportunity, the opportunity must: 
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A. be educational in nature and must have a 
learning objective related to the student’s 
course work or plan of study; 

B. be an opportunity not ordinarily available 
for this exemption;  

C. be grade and developmentally appropriate; 
and 

D. include content that is highly relevant to the 
student; while some opportunities will be 
relevant to all students, others will contain 
very specific content that would limit their 
relevance to a smaller group of students. 

2. Family vacations do not qualify as extraordinary 
educational opportunities. 

3. All requests for approval of extraordinary 
educational opportunities must:  
A. be submitted to the building principal in 

writing prior to the opportunity, but no later 
than ten (10) school days prior to the 
opportunity except in exceptional 
circumstances at the discretion of the 
building administrator; 

B. contain the signatures of both the 
parent/guardian and the student; 

C. include an outline of the learning objective 
of the opportunity and include detail as to 
how the objective is linked to the student’s 
coursework or plan of study; and  

D. include additional documentation, where 
available, about the opportunity. 

4. The building principal shall provide a response in 
writing and include the following: 
A. either approval or denial of the request;  
B. brief reason for any denial;  
C. any requirements placed upon the student as 

a condition of approval; 
D. the specific days approved as excused 

absences for the opportunity; 
E. the understanding that the building 

administrator may withdraw its approval if 
the opportunity is canceled or the student 
fails to meet the agreed-upon requirements 
of the approval. 

5. All decisions of the building principal relating to 
extraordinary educational opportunities shall be 
final. 

6. Students who are granted excusal from school to 
participate in extraordinary educational 
opportunities are expected to share their 

experiences with other students and/or school 
staff when they return. 

7. Approval for an extraordinary educational 
opportunity is determined on a case-by-case basis 
and the analysis of individualized factors.  An 
opportunity approved for one student may not be 
approved for another. 
 

IV. Truancy Exceptions: 
 
 1. A student five (5) or six (6) years of age shall 

not be considered truant if the parent or person 
having control over such student has appeared 
personally at the school district office and 
exercised the option of not sending the child to 
school at five (5) or six (6) years of age.   

 2. A student seventeen (17) years of age shall not 
be considered truant if the parent or person 
having control over such student consents to such 
student’s withdrawal from school.  Such parent or 
person shall personally appear at the school 
district office and sign a withdrawal form 
indicating such consent.  Such withdrawal form 
must include an attestation from a guidance 
counselor or school administrator from the school 
that the District provided the parent (or person 
having control of the child) with information on 
the educational options available in the school 
system and community. 

 3. If a parent or guardian of an expelled student 
chooses not to enroll the student in an alternative 
program, the student shall not be considered to be 
“truant.” 

 
V. Readmission to School Following Voluntary 

Withdrawal 
 
 1.  Except as noted in paragraph 2 below, if a student 

voluntarily withdraws from school (in accordance 
with Section IV.2, above) and subsequently seeks 
readmission, the Board may deny school 
accommodations to the student for up to ninety 
(90) school days from the date of the student’s 
withdrawal from school. 

 2. If a student who has voluntarily withdrawn from 
school (in accordance with Section IV.2, above) 
seeks readmission within ten (10) school days of 
his/her withdrawal, the Board shall provide 
school accommodations to the student not later 
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than three (3) school days after the student 
requests readmission.  

 
VI. Determinations of Whether a Student is “In 

Attendance”: 
 

1. A student serving an out of school suspension or 
expulsion shall be reported as absent unless he or 
she receives an alternative educational program 
for at least one half of the regular school day. In 
any event, the absence is considered a 
disciplinary absence, and will not be designated 
as excused or unexcused. 

2. On early dismissal days and days shortened due 
to inclement weather, the regular school day for 
attendance purposes is considered to be the 
amount of instructional time offered to students 
on that day. For example, if school is open for 
four hours on a shortened day scheduled, a 
student must be present for a minimum of two 
hours in order to be considered “in attendance.” 

3. Students placed on homebound instruction due to 
illness or injury in accordance with applicable 
regulations and requirements are counted as 
being “in attendance” for every day that they 
receive instruction from any appropriately 
certified teacher for an amount of time deemed 
adequate by the administration so as to ensure 
that the student is able to successfully return to 
the regular classroom setting. 

 
VII. Notification and Monitoring of Attendance 

1.   Notification 
A. Annually at the beginning of the school year 

and upon the enrollment of any child during 
the school year, the administration shall 
notify the parent or other person having 
control of the student enrolled in grades K - 
8 in writing of the obligations pursuant to 
Conn. Gen. Stat. §10-184 to assure that such 
a student attends school regularly or to show 
that the child is elsewhere receiving 
equivalent instruction in the studies taught in 
the Durham/Middlefield Public Schools. 

B. Annually at the beginning of the school year 
and upon the enrollment of any child during 
the school year, the administration shall 
obtain from the parent or other person 
having control of the student in grades K-8 a 
telephone number or other means of 

contacting such parent or other person 
during the school day.   

 2.   Monitoring 
 
Each school shall implement a system of 
monitoring individual unexcused absences of 
students in grades K-8.  Whenever such a student 
fails to report to school on a regularly scheduled 
school day, school personnel under the direction 
of the building principal [or his/her designee] 
shall make a reasonable effort to notify the parent 
or other person having control of such student by 
telephone and by mail of the student's absence, 
unless school personnel have received an 
indication that the parent or other person is aware 
of the student's absence.  [Reasonable efforts 
shall include two (2) attempts to reach the 
parent or other person at the telephone 
number provided by the parent or other 
person.  Such attempts shall be recorded on a 
form provided by the Superintendent.]  Mailed 
notice of the student’s absence shall include a 
warning that two unexcused absences from 
school in a month or five unexcused absences in 
a school year may result in a complaint filed with 
the Superior Court pursuant to section 46b-149 
alleging the belief that the acts or omissions of 
the child are such that the child's family is a 
family with service needs. Any person who, in 
good faith, gives or fails to give such notice shall 
be immune from liability, civil or criminal, which 
might otherwise be incurred or imposed and shall 
have the same immunity with respect to any 
judicial proceeding which results from such 
notice or failure to give notice. 
 

(*Note:  State law mandates notification and monitoring 
only with regard to students in grades K-8. Boards of 
Education are free, however, to extend the application of 
monitoring and intervention procedures to students at all 
grade levels.) 

VIII.  Procedures applicable to students ages five (5) to 

eighteen (18) 

1. Intervention 
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A.     When a student is truant, the building 
principal or his/her designee shall 
schedule a meeting with the parent (or 
other person having control of such 
student) and appropriate school 
personnel to review and evaluate the 
reasons for the student's truancy.  This 
meeting shall be held no later than ten 
(10) days after the student becomes 
truant.  The District shall document the  

      meeting, and if parent or other person 
declines to attend the meeting, or is  

      otherwise is non-responsive, that fact 
shall also be documented and the  

     meeting shall proceed with school 
personnel in attendance. 

B.   When a student is truant, the 
Superintendent or his/her designee shall  

       coordinate services with and referrals 
of students to community agencies  

       providing child and family services, as 
appropriate.  The District shall  

       document efforts to contact and include 
families and to provide early  

       intervention in truancy matters. 
C.    If the parent or other person having 

control of a student who is truant fails 
to attend the meeting held pursuant to 
subsection A., above, or otherwise fails 
to cooperate with the school in 
attempting to solve the truancy 
problem, the Superintendent shall file, 
within fifteen calendar days of such 
failure to attend the meeting or other 
failure to cooperate with the school in 
attempting to solve the truancy 
problem, for such truant a written 
complaint  

       the truancy problem, for such truant a 
written complaint with the Superior  

       Court pursuant to Conn. Gen. Stat. § 
46b - 149 alleging the belief that the 
acts  

       or omissions of the truant are such that 
his/her family is a family with service  

       needs. 
D.    In addition to the procedures specified 

in subsections A through C above, a  

       regular education student who is 
experiencing attendance problems 
should be  

       referred to the building Child Study 
Team [or other appropriate school  

       based team] to consider the need for 
additional interventions and/or  

       assistance.  The Team will also 
consider whether the student should be  

       referred to a planning and placement 
team (“PPT”) meeting to review the  

       student's need and eligibility for special 
education.  A special education  

       student who is experiencing attendance 
problems should be referred to a PPT  

       meeting for program review. 
E.    If a FWSN petition is filed and the 

court orders an educational evaluation 
of the student, the District shall conduct 
an appropriate educational evaluation if  

       no such evaluation has been performed 
within the preceding year.   

 
a. For a regular education student, the 

educational evaluation will be  
conducted or arranged for by  
appropriate school personnel and 
coordinated through the Child Study 
Team [or other appropriate school 
based team].  Upon completion of the 
evaluation of a regular education 
student, the Child Study Team [or 
other appropriate school based team] 
shall review the evaluations and make 
appropriate recommendations for 
alternative procedures, programs or 
interventions.  Such recommendations 
may include a referral of the student for 
further evaluation and/or consideration 
for special education eligibility. 
 
b. In the case of a student who 

requires or may require 
special education and related 
services, the District shall 
convene a PPT to determine 
what evaluations may be 
appropriate to assess any 
specific areas of concern.  
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The PPT shall reconvene to 
review the evaluations and 
make appropriate 
recommendations regarding 
the student’s need for special 
education services and the 
need, if any, to write and/or 
revise the student’s 
individualized education 
program (“IEP”). 

IX.  Reports to the State Regarding Truancy Data: 

Annually, each local and regional board of education shall 
include information regarding truancy in the strategic 
school profile report for each school under its jurisdiction 
and for the school district as a whole submitted to the 
Commissioner of Education.  Measures of truancy include 
the type of data that is required to be collected by the 
Department of Education regarding attendance and 
unexcused absences in order for the department to comply 
with federal reporting requirements and the actions taken 
by the board of education to reduce truancy in the school 
district.  

Legal References: 

Connecticut General Statutes §10-220 
Connecticut General Statutes §10-184 
Connecticut General Statutes §10-186  
Connecticut General Statutes §10-198a 
Guidelines for Reporting Student Attendance in the Public 
School Information  System    
(Connecticut State Department of Education, January 2008) 
Connecticut State Department of Education Circular Letter 
C-2, Utilizing Local Support Resources  
Prior to Referral of Students for Family with Service Needs 
(August 4, 2009 
Connecticut State Board of Education Memorandum, 
Definitions of Excused and Unexcused  
Absences (June 27, 2012) 
Connecticut State Department of Education, Guidelines for 
Implementation of the Definitions of  
 Excused and Unexcused Absences and Best Practices for 
Absence Prevention and Intervention  
(April 2013) 
 
Policy Revised: February 12, 2014 
 
STUDENTS  5114 
 
Student Discipline 
 
I. Definitions 
 

A. Dangerous Instrument means any 
instrument, article or substance that, 
under the circumstances in which it is 
used or attempted or threatened to be 
used, is capable of causing death or 
serious physical injury, and includes a 
"vehicle" or a dog that has been 
commanded to attack.   

 
B. Deadly Weapon means any weapon, 

whether loaded or unloaded, from 
which a shot may be discharged, or a 
switchblade knife, gravity knife, billy, 
blackjack, bludgeon or metal knuckles.  
A weapon such as a pellet gun and/or 
air soft pistol may constitute a deadly 
weapon if such weapon is designed for 
violence and is capable of inflicting 
death or serious bodily harm.  In 
making such determination, the 
following factors should be considered:  
design of weapon; how weapon is 
typically used (e.g. hunting); type of 
projectile; force and velocity of 
discharge; method of discharge (i.e. 
spring v. CO2 cartridge) and potential 
for serious bodily harm or death.    

 
C. Electronic Defense Weapon means a 

weapon that by electronic impulse or 
current is capable of immobilizing a 
person temporarily, but is not capable 
of inflicting death or serious physical 
injury, including a stun gun or other 
conductive energy device. 

 
D. Emergency means a situation in which 

the continued presence of the student in 
school poses such a danger to persons 
or property or such a disruption of the 
educational process that a hearing may 
be delayed until a time as soon after the 
exclusion of such student as possible. 

 
E. Exclusion means any denial of public 

school privileges to a student for 
disciplinary purposes. 

 
F. Expulsion means the exclusion of a 

student from school privileges for more 
than ten (10) consecutive school days.  
The expulsion period may not extend 
beyond one (1) calendar year. 

 
G. Firearm, as defined in 18 U.S.C § 921, 

means (a) any weapon that will, is 
designed to, or may be readily 
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converted to expel a projectile by the 
action of an explosive, (b) the frame or 
receiver of any such weapon, (c) a 
firearm muffler or silencer, or (d) any 
destructive device.  The term firearm 
does not include an antique firearm.  As 
used in this definition, a "destructive 
device" includes any explosive, 
incendiary, or poisonous gas device, 
including a bomb, a grenade, a rocket 
having a propellant charge of more than 
four ounces, a missile having an 
explosive or incendiary charge of more 
than one-quarter ounce, a mine, or any 
other similar device; or any weapon 
(other than a shotgun or shotgun shell 
particularly suited for sporting 
purposes) that will, or may be readily 
converted to, expel a projectile by 
explosive or other propellant, and 
which has a barrel with a bore of more 
than ½" in diameter.  The term 
"destructive device" also includes any 
combination of parts either designed or 
intended for use in converting any 
device into any destructive device or 
any device from which a destructive 
device may be readily assembled.  A 
“destructive device” does not include: 
an antique firearm; a rifle intended to 
be used by the owner solely for 
sporting, recreational, or cultural 
purposes; or any device which is 
neither designed nor redesigned for use 
as a weapon.   

 
H. In-School Suspension means an 

exclusion from regular classroom 
activity for no more than ten (10) 
consecutive school days, but not 
exclusion from school, provided such 
exclusion shall not extend beyond the 
end of the school year in which such in-
school suspension was imposed.  No 
student shall be placed on in-school 
suspension more than fifteen (15) times 
or a total of fifty (50) days in one (1) 
school year, whichever results in fewer 
days of exclusion. 

 
I. Martial Arts Weapon means a 

nunchaku, kama, kasari-fundo, octagon 
sai, tonfa or Chinese star. 

 
J. Removal is the exclusion of a student 

from a classroom for all or part of a 
single class period, provided such 

exclusion shall not extend beyond 
ninety (90) minutes. 

 
K. School Days shall mean days when 

school is in session for students. 
 

L. School-Sponsored Activity means any 
activity sponsored, recognized or 
authorized by the Board and includes 
activities conducted on or off school 
property. 

 
M. Seriously Disruptive of the 

Educational Process, as applied to off-
campus conduct, means any conduct 
that markedly interrupts or severely 
impedes the day-to-day operation of a 
school. 

 
N. Suspension means the exclusion of a 

student from school and/or 
transportation services for not more 
than ten (10) consecutive school days, 
provided such suspension shall not 
extend beyond the end of the school 
year in which such suspension is 
imposed; and further provided no 
student shall be suspended more than 
ten (10) times or a total of fifty (50) 
days in one school year, whichever 
results in fewer days of exclusion, 
unless such student is granted a formal 
hearing as provided below. 

 
O. Weapon means any BB gun, any 

blackjack, any metal or brass knuckles, 
any police baton or nightstick, any dirk 
knife or switch knife, any knife having 
an automatic spring release devise by 
which a blade is released from the 
handle, having a blade of over one and 
one-half inches in length, any stiletto, 
any knife the edged portion of the blade 
of which is four inches and over in 
length, any martial arts weapon or 
electronic defense weapon, or any other 
dangerous or deadly weapon or 
instrument, unless permitted by law 
under section 29-38 of the Connecticut 
General Statutes.   

 
P. Notwithstanding the foregoing 

definitions, the reassignment of a 
student from one regular education 
classroom program in the district to 
another regular education classroom 
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program in the district shall not 
constitute a suspension or expulsion. 

 
II. Scope of the Student Discipline Policy 
 
A. Conduct on School Grounds or at a School-

Sponsored Activity: 
 

Students may be disciplined for conduct on 
school grounds or at any school-sponsored 
activity that endangers persons or property, is 
seriously disruptive of the educational process, 
or that violates a publicized policy of the 
Board. 

 
B. Conduct off School Grounds: 

 
1.  Students may be suspended or expelled for 
conduct off school grounds if such conduct is 
seriously disruptive of the educational process 
and violates a publicized policy of the Board.  
In making a determination as to whether such 
conduct is seriously disruptive of the educational 
process, the Administration and the Board of 
Education may consider, but such consideration 
shall not be limited to, the following factors:  
 
 (1) whether the incident occurred within close 
proximity of a school;   
 
(2) whether other students from the school 
were involved or whether there was any gang 
involvement;  
 
 (3) whether the conduct involved violence, 
threats of violence, or the unlawful use of a 
weapon, as defined in section Conn. Gen. Stat. § 
29-38, and whether any injuries occurred; and  
 
(4) whether the conduct involved the use of 
alcohol. 

 
In making a determination as to whether such conduct is 
seriously disruptive of the educational process, the 
Administration and/or the Board of Education may also 
consider whether such off-campus conduct involved the 
use of drugs. 
 
III. Actions Leading to Disciplinary Action, 

including Removal from Class, Suspension 
and/or Expulsion 

 
Conduct that may lead to disciplinary action 
(including, but not limited to, removal from 
class, suspension and/or expulsion) includes 
conduct on school grounds or at a school-
sponsored activity (including on a school bus), 

and conduct off school grounds, as set forth 
above.  Such conduct includes, but is not limited 
to, the following: 

 
1. Striking or assaulting a student, members of 

the school staff or other persons. 
 

2. Theft. 
 

3. The use of obscene or profane language or 
gestures, the possession and/or display of 
obscenity or pornographic images or the 
unauthorized or inappropriate possession 
and/or display of images, pictures or 
photographs depicting nudity.   

 
4. Violation of smoking, dress, transportation 

regulations, or other regulations and/or 
policies governing student conduct. 

 
5. Refusal to obey a member of the school 

staff, law enforcement authorities, or school 
volunteers, or disruptive classroom 
behavior. 

 
6. Any act of harassment based on an 

individual's sex, sexual orientation, race, 
color, religion, disability, national origin or 
ancestry. 

 
7. Refusal by a student to identify 

himself/herself to a staff member when 
asked, misidentification of oneself to such 
person(s), lying to school officials or 
otherwise engaging in dishonest behavior. 

 
8. Inappropriate displays of public affection of 

a sexual nature and/or sexual activity on 
school grounds or at a school-sponsored 
activity. 

 
9. A walkout from or sit-in within a classroom 

or school building or school grounds. 
 

10. Blackmailing, threatening or intimidating 
school staff or students (or acting in a 
manner that could be construed to constitute 
blackmail, a threat, or intimidation, 
regardless of whether intended as a joke). 

 
11. Possession of any weapon, weapon 

facsimile, deadly weapon, martial arts 
weapon, electronic defense weapon, pistol, 
knife, blackjack, bludgeon, box cutter, metal 
knuckles, pellet gun, air pistol, explosive 
device, firearm, whether loaded or unloaded, 
whether functional or not, or any other 
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dangerous object or instrument.  The 
possession and/or use of any object or 
device that has been converted or modified 
for use as a weapon. 

 
12. Possession of any ammunition for any 

weapon described above in paragraph 11.   
 

13. Unauthorized entrance into any school 
facility or portion of a school facility or 
aiding or abetting an unauthorized entrance. 

 
14. Possession or ignition of any fireworks, 

combustible or other explosive materials, or 
ignition of any material causing a fire.  
Possession of any materials designed to be 
used in the ignition of combustible 
materials, including matches and lighters. 

 
15. Unauthorized possession, sale, distribution, 

use, consumption, or aiding in the 
procurement of tobacco, drugs, narcotics or 
alcoholic beverages (or any facsimile of 
tobacco, drugs, narcotics or alcoholic 
beverages, or any item represented to be 
tobacco, drugs or alcoholic beverages), 
including being under the influence of any 
such substances.  For the purposes of this 
Paragraph 15, the term "drugs" shall include, 
but shall not be limited to, any medicinal 
preparation (prescription and non-
prescription) and any controlled substance 
whose possession, sale, distribution, use or 
consumption is illegal under state and/or 
federal law.   

 
16. Sale, distribution, or consumption of 

substances contained in household items; 
including, but not limited to glue, paint, 
accelerants/propellants for aerosol canisters, 
and/or items such as the aerators for 
whipped cream; if sold, distributed or 
consumed for the purpose of inducing a 
stimulant, depressant, hallucinogenic or 
mind-altering effect. 

 
17. Possession of paraphernalia used or 

designed to be used in the consumption, sale 
or distribution of drugs, alcohol or tobacco, 
as described in subparagraph (15) above.  
For purposes of this policy, drug 
paraphernalia includes any equipment, 
products and materials of any kind which 
are used, intended for use or designed for 
use in growing, harvesting, manufacturing, 
producing, preparing, packaging, storing, 
containing or concealing, or injecting, 

ingesting, inhaling or otherwise introducing 
controlled drugs or controlled substances 
into the human body, including but not 
limited to items such as "bongs," pipes, 
"roach clips," vials, tobacco rolling papers, 
and any object or container used, intended or 
designed for use in storing, concealing, 
possessing, distributing or selling controlled 
drugs or controlled substances.    

 
18. The destruction of real, personal or school 

property, such as, cutting, defacing or 
otherwise damaging property in any way. 

 
19. Accumulation of offenses such as school 

and class tardiness, class or study hall 
cutting, or failure to attend detention. 

 
20. Trespassing on school grounds while on out-

of-school suspension or expulsion. 
 

21. Making false bomb threats or other threats 
to the safety of students, staff members, 
and/or other persons. 

 
22. Defiance of school rules and the valid 

authority of teachers, supervisors, 
administrators, other staff members and/or 
law enforcement authorities. 

 
23. Throwing snowballs, rocks, sticks and/or 

similar objects, except as specifically 
authorized by school staff. 

 
24. Unauthorized and/or reckless and/or 

improper operation of a motor vehicle on 
school grounds or at any school-sponsored 
activity. 

 
25. Leaving school grounds, school 

transportation or a school-sponsored activity 
without authorization. 

 
26. Use of or copying of the academic work of 

another individual and presenting it as the 
student's own work, without proper 
attribution; or any other form of academic 
dishonesty, cheating or plagiarism.   

 
27. Possession and/or use of a cellular 

telephone, radio, walkman, CD player, 
blackberry, personal data assistant, two-way 
radio, Smartphone, mobile or handheld 
device, or similar electronic device, on 
school grounds or at a school-sponsored 
activity in violation of Board policy and/or 
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administrative regulations regulating the use 
of such devices. 

 
28. Possession and/or use of a beeper or paging 

device on school grounds or at a school-
sponsored activity without the written 
permission of the principal or his/her 
designee. 

 
29. Unauthorized use of any school computer, 

computer system, computer software, 
Internet connection or similar school 
property or system, or the use of such 
property or system for inappropriate 
purposes. 

 
30. Possession and/or use of a laser pointer, 

unless the student possesses the laser pointer 
temporarily for an educational purpose 
while under the direct supervision of a 
responsible adult.  

 
31.  Hazing. 

 
32. Bullying, defined as the repeated use by one 

or more students of a written, verbal or 
electronic communication, such as 
cyberbullying, directed at or referring to 
another student attending school in the same 
school district, or a physical act or gesture 
by one or more students repeatedly directed 
at another student attending school in the 
same school district, that:  

 
a) Causes physical or emotional 

harm to such student or damage to 
such student’s property. 

 
b) Places such student in reasonable 

fear of harm to himself or herself, 
or of damage to his or her 
property. 

 
c) Creates a hostile environment at 

school for such student. 
 
d) Infringes on the rights of such 

student at school. 
 
e) Substantially disrupts the 

education process or the orderly 
operation of a school. 

 
Bullying shall include, but not be 
limited to, a written, verbal or 
electronic communication or 
physical act or gesture based on 

any actual or perceived 
differentiating characteristics, 
such as race, color, religion, 
ancestry, national origin, gender, 
sexual orientation, gender identity 
and expression, socioeconomic 
status, academic status, physical 
appearance, or mental, physical, 
developmental or sensory 
disability, or by association with 
an individual or group who has or 
is perceived to have one or more 
of such characteristics. 

 
33. Cyberbullying, defined as any act of 

bullying through the use of the Internet, 
interactive and digital technologies, cellular 
mobile telephone or other mobile electronic 
devices or any electronic communications.   

 
34. Acting in any manner that creates a health 

and/or safety hazard for staff members, 
students, or the public, regardless of whether 
the conduct is intended as a joke.   

 
35. Engaging in a plan to stage or create a 

violent situation for the purposes of 
recording it by electronic means or 
recording by electronic means acts of 
violence for purposes of later publication.   

 
36. Engaging in a plan to stage sexual activity 

for the purposes of recording it by electronic 
means or recording by electronic means 
sexual acts for purposes of later publication.   

 
37. Using computer systems, including email, 

instant messaging, text messaging, blogging 
or the use of social networking websites, or 
other forms of electronic communications, 
to engage in any conduct prohibited by this 
policy.   

 
38. Use of a privately owned electronic or 

technological device in violation of school 
rules, including the unauthorized recording 
(photographic or audio) of another 
individual without permission of the 
individual or a school staff member. 

 
39. Any action prohibited by any Federal or 

State law.  
 

40. Any other violation of school rules or 
regulations or a series of violations which 
makes the presence of the student in school 
seriously disruptive of the educational 
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process and/or a danger to persons or 
property.  

 
IV. Discretionary and Mandatory Expulsions 

 
A. A principal may consider recommendation 

of expulsion of a student in a case where 
he/she has reason to believe the student has 
engaged in conduct described at sections 
II.A. and II.B., above. 

 
B. A principal must recommend expulsion 

proceedings in all cases against any student 
whom the administration has reason to 
believe:  

 
1. Was in possession on school grounds or at 

a school-sponsored activity of a deadly 
weapon, dangerous instrument, martial 
arts weapon, or firearm as defined in 18 
U.S.C. § 921 as amended from time to time; 
or 

 
2. off school grounds, possessed a firearm as 

defined in 18 U.S.C. § 921, in violation of 
Conn. Gen. Stat. § 29-35, or possessed and 
used a firearm as defined in 18 U.S.C. § 
921, a deadly weapon, a dangerous 
instrument or a martial arts weapon in the 
commission of a crime under chapter 952 
of the Connecticut General Statutes; or 

 
3. was engaged on or off school grounds in 

offering for sale or distribution a 
controlled substance (as defined in Conn. 
Gen. Stat. § 21a-240(9)), whose 
manufacturing, distribution, sale, 
prescription, dispensing, transporting, or 
possessing with intent to sell or dispense, 
offering or administering is subject to 
criminal penalties under Conn. Gen. Stat. 
§§21a-277 and 21a-278. 

 
The terms “dangerous instrument,”  “deadly 
weapon,” electronic defense weapon,” 
“firearm,” and “martial arts weapon,” are 
defined above in Section I. 

 
C. Upon receipt of an expulsion 

recommendation, the Superintendent may 
conduct an inquiry concerning the expulsion 
recommendation. 

 
If the Superintendent or his/her designee 
determines that a student should or must be 
expelled, he or she shall forward his/her 
recommendation to the Board of Education so 

that the Board can consider and act upon this 
recommendation. 

 
D. In keeping with Conn. Gen. Stat. § 10-233d 

and the Gun-Free Schools Act, it shall be the 
policy of the Board to expel a student for 
one (1) full calendar year for:  the conduct 
described in Section IV(B)(1), (2) and (3) of 
this policy.  For any mandatory expulsion 
offense, the Board may modify the term of 
expulsion on a case-by-case basis. 

 
V. Procedures Governing Removal from Class 
 

A. A teacher or administrator may remove 
a student from class if he/she 
deliberately causes a serious disruption 
of the educational process.  When a 
student is removed, the teacher must 
send him/her to a designated area and 
notify the principal or his/her designee 
at once.   

 
B. A student may not be removed from 

class more than six (6) times in one 
school year nor more than twice in one 
week unless the student is referred to 
the building principal or designee and 
granted an informal hearing at which 
the student should be informed of the 
reasons for the disciplinary action and 
given an opportunity to explain the 
situation. 

 
C. The parents or guardian of any minor 

student removed from class shall be 
given notice of such disciplinary action 
within twenty-four (24) hours of the 
time of the institution of such removal 
from class. 

 
VI. Procedures Governing Suspension 
 

A. The principal of a school, or designee 
on the administrative staff of the 
school, shall have the right to suspend 
any student for breach of conduct as 
noted in Section II of this policy for not 
more than ten (10) consecutive school 
days.  In cases where suspension is 
contemplated, the following procedures 
shall be followed. 

 
1. Unless an emergency situation 

exists, no student shall be 
suspended prior to having an 
informal hearing before the 
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principal or designee where the 
student is informed of the charges 
and given an opportunity to 
respond.  In the event of an 
emergency, the informal hearing 
shall be held as soon after the 
suspension as possible.  

 
2. If suspended, such suspension 

shall be an in-school suspension 
unless, during the informal 
hearing, the principal or designee 
determines that the student: (a) 
poses such a danger to persons or 
property or such a disruption of 
the educational process that he or 
should be excluded from school 
during the period of suspension; or 
(b) the administration determines 
that an out-of-school suspension is 
appropriate based on evidence of 
(i) the student’s previous 
disciplinary problems that have 
led to suspensions or expulsion of 
such student, and (ii) previous 
efforts by the administration to 
address the student’s disciplinary 
problems through means other 
than out-of-school suspension or 
expulsion, including positive 
behavioral support strategies. 

 
3. Evidence of past disciplinary 

problems that have led to removal 
from a classroom, suspension, or 
expulsion of a student who is the 
subject of an informal hearing 
may be received by the principal 
or designee, but only considered in 
the determination of the length of 
suspensions. 

 
4. By telephone, the principal or 

designee shall make reasonable 
attempts to immediately notify the 
parent or guardian of a minor 
student following the suspension 
and to state the cause(s) leading to 
the suspension.  

 
5. Whether or not telephone contact 

is made with the parent or 
guardian of such minor student, 
the principal or designee shall 
forward a letter promptly to such 
parent or guardian to the last 
address reported on school records 

(or to a newer address if known by 
the principal or designee), offering 
the parent or guardian an 
opportunity for a conference to 
discuss same.  

 
6. In all cases, the parent or guardian 

of any minor student who has been 
suspended shall be given notice of 
such suspension within twenty-
four (24) hours of the time of the 
institution of the suspension. 

 
7. Not later than twenty-four (24) 

hours after the commencement of 
the suspension, the principal or 
designee shall also notify the 
Superintendent or his/her designee 
of the name of the student being 
suspended and the reason for the 
suspension. 

 
8. The student shall be allowed to 

complete any classwork, including 
examinations, without penalty, 
which he or she missed while 
under suspension. 

 
9. The school administration may, in 

its discretion, shorten or waive the 
suspension period for a student 
who has not previously been 
suspended or expelled, if the 
student completes an 
administration-specified program 
and meets any other conditions 
required by the administration.  
Such administration-specified 
program shall not require the 
student and/or the student’s 
parents to pay for participation in 
the program. 

 
10. Notice of the suspension shall be 

recorded in the student's 
cumulative educational record.  
Such notice shall be expunged 
from the cumulative educational 
record if the student graduates 
from high school.  In cases where 
the student’s period of suspension 
is shortened or waived in 
accordance with Section VI.A(9), 
above, the administration may 
choose to expunge the suspension 
notice from the cumulative record 
at the time the student completes 
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the administration-specified 
program and meets any other 
conditions required by the 
administration.  

 
11. If the student has not previously 

been suspended or expelled, and 
the administration chooses to 
expunge the suspension notice 
from the student’s cumulative 
record prior to graduation, the 
administration may refer to the 
existence of the expunged 
disciplinary notice, 
notwithstanding the fact that such 
notice may have been expunged 
from the student’s cumulative file, 
for the limited purpose of 
determining whether any 
subsequent suspensions or 
expulsions by the student would 
constitute the student’s first such 
offense.   

 
12. The decision of the principal or 

designee with regard to 
disciplinary actions up to and 
including suspensions shall be 
final. 

 
13. During any period of suspension 

served out of school, the student 
shall not be permitted to be on 
school property and shall not be 
permitted to attend or participate 
in any school-sponsored activities, 
unless the principal specifically 
authorizes the student to enter 
school property for a specified 
purpose or to participate in a 
particular school-sponsored 
activity.  

 
B. In cases where a student’s suspension 

will result in the student being 
suspended more than ten (10) times or 
for a total of fifty (50) days in a school 
year, whichever results in fewer days of 
exclusion, the student shall, prior to the 
pending suspension, be granted a 
formal hearing before the Board of 
Education.  The principal or designee 
shall report the student to the 
Superintendent or designee and request 
a formal Board hearing.  If an 
emergency situation exists, such 

hearing shall be held as soon after the 
suspension as possible. 

 
VII. Procedures Governing In-School Suspension 
 

A. The principal or designee may impose 
in-school suspension in cases where a 
student's conduct endangers persons or 
property, violates school policy, 
seriously disrupts the educational 
process or in other appropriate 
circumstances as determined by the 
principal or designee. 

 
B. In-school suspension may not be 

imposed on a student without an 
informal hearing by the building 
principal or designee. 

 
C. In-school suspension may be served in 

the school that the student regularly 
attends or in any other school building 
within the jurisdiction of the Board. 

 
D. No student shall be placed on in-school 

suspension more than fifteen (15) times 
or for a total of fifty (50) days in one 
school year, whichever results in fewer 
days of exclusion. 

 
E. The parents or guardian of any minor 

student placed on in-school suspension 
shall be given notice of such 
suspension within twenty-four (24) 
hours of the time of the institution of 
the period of the in-school suspension. 

 
VIII. Procedures Governing Expulsion Hearing 

 
A. Emergency Exception: 
 

Except in an emergency situation, the 
Board of Education shall, prior to 
expelling any student, conduct a 
hearing to be governed by the 
procedures outlined herein and 
consistent with the requirements of 
Conn. Gen. Stat. § 10-233d and the 
applicable provisions of the Uniform 
Administrative Procedures Act, Conn. 
Gen. Stat. §§ 4-176e to 4-180a, and § 
4-181a.  Whenever an emergency 
exists, the hearing provided for herein 
shall be held as soon as possible after 
the expulsion.  
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B. Hearing Panel: 
 
1. Any three or more Board 

members will hear expulsion 
hearings conducted by the 
Board.  A decision to expel a 
student must be supported by 
a majority of the Board 
members present, provided 
that no less than three (3) 
affirmative votes to expel are 
cast.   

 
2. Alternatively, the Board may 

appoint an impartial hearing 
board composed of one (1) or 
more persons to hear and 
decide the expulsion matter, 
provided that no member of 
the Board may serve on such 
panel.  

 
C. Hearing Notice: 

 
1. Written notice of the 

expulsion hearing must be 
given to the student, and, if 
the student is a minor, to 
his/her parent(s) or 
guardian(s) within a 
reasonable time prior to the 
time of the hearing. 

 
2. A copy of this Board policy 

on student discipline shall 
also be given to the student, 
and if the student is a minor, 
to his/her parent(s) or 
guardian(s), at the time the 
notice is sent that an 
expulsion hearing will be 
convened. 

 
3. The written notice of the 

expulsion hearing shall 
inform the student of the 
following:  

 
a. The date, time, 

place and nature of 
the hearing. 

 
b. The legal authority 

and jurisdiction 
under which the 
hearing is to be 
held, including a 

reference to the 
particular sections 
of the legal statutes 
involved. 

 
c. A short, plain 

description of the 
conduct alleged by 
the administration. 

 
d. The student may 

present as evidence 
relevant testimony 
and documents 
concerning the 
conduct alleged and 
the appropriate 
length and 
conditions of 
expulsion; and that 
the expulsion 
hearing may be the 
student’s sole 
opportunity to 
present such 
evidence. 

 
e. The student may 

cross-examine 
witnesses called by 
the Administration. 

 
f. The student may be 

represented by any 
third party of 
his/her choice, 
including an 
attorney, at his/her 
expense or at the 
expense of his/her 
parents.  

 
g. A student is 

entitled to the 
services of a 
translator or 
interpreter, to be 
provided by the 
Board of 
Education, 
whenever the 
student or his/her 
parent(s) or 
guardian(s) 
requires the 
services of an 
interpreter because 
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he/she/they do(es) 
not speak the 
English language or 
is(are) disabled. 

 
h. The conditions 

under which the 
Board is not legally 
required to give the 
student an 
alternative 
educational 
opportunity (if 
applicable).  

 
i. Information about 

free or reduced-rate 
legal services and 
how to access such 
services. 

 
D. Hearing Procedures: 

 
1. The hearing will be 

conducted by the Presiding 
Officer, who will call the 
meeting to order, introduce 
the parties, Board members 
and counsel, briefly explain 
the hearing procedures, and 
swear in any witnesses called 
by the Administration or the 
student. 

 
2. The hearing will be 

conducted in executive 
session.  A verbatim record 
of the hearing will be made, 
either by tape recording or by 
a stenographer.  A record of 
the hearing will be 
maintained, including the 
verbatim record, all written 
notices and documents 
relating to the case and all 
evidence received or 
considered at hearing. 

 
3. Formal rules of evidence will 

not be followed.  The Board 
has the right to accept 
hearsay and other evidence if 
it deems that evidence 
relevant or material to its 
determination.  The Presiding 
Officer will rule on testimony 

or evidence as to it being 
immaterial or irrelevant. 

 
4. The hearing will be 

conducted in two (2) parts.  
In the first part of the 
hearing, the Board will 
receive and consider 
evidence regarding the 
conduct alleged by the 
Administration. 

 
5. In the first part of the 

hearing, the Superintendent 
or his/her designee will 
introduce the charges into the 
record. 

 
6. Each witness for the 

Administration will be called 
and sworn.  After a witness 
has finished testifying, he/she 
will be subject to cross-
examination by the opposite 
party or his/her legal counsel, 
by the Presiding Officer and 
by Board members. 

 
7. After the Administration has 

presented its case, the student 
will be asked if he/she has 
any witnesses or evidence to 
present concerning the 
charges.  If so, the witnesses 
will be sworn, will testify, 
and will be subject to cross-
examination and to 
questioning by the Presiding 
Officer and/or by the Board.  
The student may also choose 
to make a statement at this 
time.  If the student chooses 
to make a statement, he or 
she will be sworn and subject 
to cross-examination and 
questioning by the Presiding 
Officer and/or by the Board.  
Concluding statements will 
be made by the 
Administration followed by 
the student and/or his or her 
representative. 

 
8. In cases where the student 

has denied the allegation, the 
Board must determine 
whether the student 
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committed the offense(s) as 
charged by the 
Superintendent. 

 
9. If the Board determines that 

the student has committed the 
conduct as alleged, then the 
Board shall proceed with the 
second portion of the hearing, 
during which the Board will 
receive and consider relevant 
evidence regarding the length 
and conditions of expulsion. 

 
10. When considering the length 

and conditions of expulsion, 
the Board may review the 
student’s attendance, 
academic and past 
disciplinary records.  The 
Board may not review notices 
of prior expulsions or 
suspensions which have been 
expunged from the student’s 
cumulative record, except as 
so provided in Section VI.A 
(9), (10), (11), above, and 
Section X, below.  The Board 
may ask the Superintendent 
for a recommendation as to 
the discipline to be imposed. 

 
11. Evidence of past disciplinary 

problems, which have led to 
removal from a classroom, 
suspension, or expulsion of a 
student being considered for 
expulsion may be considered 
only during the second 
portion of the hearing, during 
which the Board is 
considering length of 
expulsion and nature of 
alternative educational 
opportunity to be offered. 

 
12. Where administrators 

presented the case in support 
of the charges against the 
student, such administrative 
staff shall not be present 
during the deliberations of 
the Board either on questions 
of evidence or on the final 
discipline to be imposed.  
The Superintendent may, 
after reviewing the incident 

with administrators, and 
reviewing the student’s 
records, make a 
recommendation to the Board 
as to the appropriate 
discipline to be applied. 

 
13. The Board shall make 

findings as to the truth of the 
charges, if the student has 
denied them; and, in all 
cases, the disciplinary action, 
if any, to be imposed.  While 
the hearing itself is conducted 
in executive session, the vote 
regarding expulsion must be 
made in open session and in a 
manner that preserves the 
confidentiality of the 
student’s name and other 
personally identifiable 
information. 

 
14. The Board may, in its 

discretion, shorten or waive 
the expulsion period for a 
student who has not 
previously been suspended or 
expelled, if the student 
completes a Board-specified 
program and meets any other 
conditions required by the 
Board.  The Board-specified 
program shall not require the 
student and/or the student’s 
parents to pay for 
participation in the program. 

 
15. The Board shall report its 

final decision in writing to 
the student, or if such student 
is a minor, also to the 
parent(s) or guardian(s), 
stating the reasons on which 
the decision is based, and the 
disciplinary action to be 
imposed.  Said decision shall 
be based solely on evidence 
presented at the hearing.  The 
parents or guardian or any 
minor student who has been 
expelled shall be given notice 
of such disciplinary action 
within twenty-four (24) hours 
of the time of the institution 
of the period of the 
expulsion. 
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E. Presence on School Grounds and 

Participation in School-Sponsored 
Activities During Expulsion: 
 
During the period of expulsion, the 
student shall not be permitted to be on 
school property and shall not be 
permitted to attend or participate in any 
school-sponsored activities, except for 
the student’s participation in any 
alternative educational program 
provided by the district in accordance 
with this policy, unless the 
Superintendent specifically authorizes 
the student to enter school property for 
a specified purpose or to participate in 
a particular school-sponsored activity. 
 

F. Stipulated Agreements: 
 
In lieu of the procedures used in this 
section, the Administration and the 
parents (or legal guardians) of a student 
facing expulsion may choose to enter 
into a Joint Stipulation of the Facts and 
a Joint Recommendation to the Board 
concerning the length and conditions of 
expulsion.  Such Joint Stipulation and 
Recommendation shall include 
language indicating that the parents (or 
legal guardians) understand their right 
to have an expulsion hearing held 
pursuant to these procedures, and 
language indicating that the Board, in 
its discretion, has the right to accept or 
reject the Joint Stipulation of Facts and 
Recommendation.  If the Board rejects 
either the Joint Stipulation of Facts or 
the Recommendation, an expulsion 
hearing shall be held pursuant to the 
procedures outlined herein.  If the 
Student is eighteen years of age or 
older, the student shall have the 
authority to enter into a Joint 
Stipulation and Recommendation on 
his or her own behalf. 
 
If the parties agree on the facts, but not 
on the disciplinary recommendation, 
the Administration and the parents (or 
legal guardians) of a student facing 
expulsion may also choose to enter into 
a Joint Stipulation of the Facts and 
submit only the Stipulation of the Facts 
to the Board in lieu of holding the first 
part of the hearing, as described above.  

Such Joint Stipulation shall include 
language indicating that the parents 
understand their right to have a hearing 
to determine whether the student 
engaged in the alleged misconduct and 
that the Board, in its discretion, has the 
right to accept or reject the Joint 
Stipulation of Facts.   If the Board 
rejects the Joint Stipulation of Facts, a 
full expulsion hearing shall be held 
pursuant to the procedures outlined 
herein. 

 
IX. Alternative Educational Opportunities for 

Expelled Students 
 

A. Students under sixteen (16) years of age: 
 

Whenever the Board of Education expels a 
student under sixteen (16) years of age, it shall 
offer any such student an alternative educational 
opportunity.  

 
B. Students sixteen (16) to eighteen (18) years of age: 

 
1. The Board of Education shall provide an 

alternative educational opportunity to a sixteen 
(16) to eighteen (18) year old student expelled for 
the first time if he/she requests it and if he/she 
agrees to the conditions set by the Board of 
Education.  Such alternative educational 
opportunity may include, but shall not be limited 
to, the placement of a pupil who is at least sixteen 
years of age in an adult education program. Any 
pupil participating in an adult education program 
during a period of expulsion shall not be required 
to withdraw from school as a condition to his/her 
participation in the adult education program. 
 
2.  The Board of Education is not required to 
offer an alternative educational opportunity to 
any student between the ages of sixteen (16) and 
eighteen (18) who is expelled for the second 
time, or if it is determined at the hearing that (1) 
the student possessed a dangerous instrument, 
deadly weapon, firearm or martial arts weapon on 
school property or at a school-sponsored activity, 
or (2) the student offered a controlled substance 
for sale or distribution on school property or at a 
school-sponsored activity.   

 
3. The Board of Education shall count the 
expulsion of a pupil when he/she was under 
sixteen years of age for purposes of determining 
whether an alternative educational opportunity is 
required for such pupil when he/she is between 
the ages of sixteen and eighteen.  
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C. Students eighteen (18) years of age or older: 

 
The Board of Education is not required to offer 
an alternative educational opportunity to expelled 
students eighteen (18) years of age or older. 

 
D. Students identified as eligible for services under 

the Individuals with Disabilities Education Act 
(“IDEA”): 

 
Notwithstanding Sections IX.A. through C. 
above, if the Board of Education expels a student 
who has been identified as eligible for services 
under the Individuals with Disabilities Education 
Act (“IDEA”), it shall offer an alternative 
educational opportunity to such student in 
accordance with the requirements of IDEA, as it 
may be amended from time to time.   

 
E. Students for whom an alternative educational 

opportunity is not required: 
 

The Board of Education may offer an alternative 
educational opportunity to a pupil for whom such 
alternative educational opportunity is not 
required as described in this policy. 

 
X. Notice of Student Expulsion on Cumulative 

Record 
 

Notice of expulsion and the conduct for which 
the student was expelled shall be included on the 
student’s cumulative educational record.  The 
Board shall expunge such notice, except for 
notice of an expulsion based upon possession of a 
firearm or deadly weapon, from the cumulative 
educational record if the student graduates from 
high school. 

 
In cases where the student’s period of expulsion 
is shortened or waived in accordance with 
Section VIII.D(14), above, the Board may choose 
to expunge the expulsion notice from the 
cumulative record at the time the student 
completes the Board-specified program and 
meets any other conditions required by the Board. 

 
If the student has not previously been suspended 
or expelled, and the administration chooses to 
expunge the expulsion notice from the student’s 
cumulative record prior to graduation, the 
administration may refer to the existence of the 
expunged notice, notwithstanding the fact that 
such notice may have been expunged from the 
student’s cumulative file, for the limited purpose 
of determining whether any subsequent 

suspension or expulsion by the student would 
constitute the student’s first such offense.   

 
XI. Change of Residence During Expulsion 

Proceedings 
 

A. Student moving into the school district: 
 
1. If a student enrolls in the district 

while an expulsion hearing is 
pending in another district, such 
student shall not be excluded from 
school pending completion of the 
expulsion hearing unless an 
emergency exists, as defined 
above.  The Board shall retain the 
authority to suspend the student or 
to conduct its own expulsion 
hearing. 

 
2. Where a student enrolls in the 

district during the period of 
expulsion from another public 
school district, the Board may 
adopt the decision of the student 
expulsion hearing conducted by 
such other school district.  The 
student shall be excluded from 
school pending such hearing.  The 
excluded student shall be offered 
an alternative educational 
opportunity in accordance with 
statutory requirements.  The Board 
shall make its determination based 
upon a hearing held by the Board, 
which hearing shall be limited to a 
determination of whether the 
conduct which was the basis of the 
previous public school district’s 
expulsion would also warrant 
expulsion by the Board. 

 
B. Student moving out of the school 

district: 
 
Where a student withdraws from school 
after having been notified that an 
expulsion hearing is pending, but 
before a decision has been rendered by 
the Board, the notice of the pending 
expulsion hearing shall be included on 
the student’s cumulative record and the 
Board shall complete the expulsion 
hearing and render a decision.  If the 
Board subsequently renders a decision 
to expel the student, a notice of the 
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expulsion shall be included on the 
student’s cumulative record.  

 
XII. Procedures Governing Suspension and Expulsion 

of Students Identified as Eligible for Services 
under the Individuals with Disabilities Education 
Act (“IDEA”) 

 
A. Suspension of IDEA students: 

 
 Notwithstanding the foregoing, if the 

Administration suspends a student 
identified as eligible for services under 
the IDEA (an “IDEA student”) who has 
violated any rule or code of conduct of 
the school district that applies to all 
students, the following procedures shall 
apply: 
 

1. The administration shall make 
reasonable attempts to immediately 
notify the parents of the student of the 
decision to suspend on the date on 
which the decision to suspend was 
made, and a copy of the special 
education procedural safeguards must 
either be hand-delivered or sent by mail 
to the parents on the date that the 
decision to suspend was made. 

 
2.     During the period of suspension, the 

school district is not required to provide 
any educational services to the IDEA 
student beyond that which is provided 
to all students suspended by the school 
district.  

 
B. Expulsion and Suspensions that 

Constitute Changes in Placement for 
IDEA students: 

 
Notwithstanding any provision to the 
contrary, if the administration 
recommends for expulsion an IDEA 
student who has violated any rule or 
code of conduct of the school district 
that applies to all students, the 
procedures described in this section 
shall apply.  The procedures described 
in this section shall also apply for 
students whom the administration has 
suspended in a manner that is 
considered under the IDEA, as it may 
be amended from time to time, to be a 
change in placement: 

 

1. The parents of the student 
must be notified of the 
decision to recommend for 
expulsion (or to suspend if a 
change in placement) on the 
date on which the decision to 
suspend was made, and a 
copy of the special education 
procedural safeguards must 
either be hand-delivered or 
sent by mail to the parents on 
the date that the decision to 
recommend for expulsion (or 
to suspend if a change in 
placement) was made. 

 
2. The school district shall 

immediately convene the 
student’s planning and 
placement team (“PPT”), but 
in no case later than ten (10) 
school days after the 
recommendation for 
expulsion or the suspension 
that constitutes a change in 
placement was made.  The 
student’s PPT shall consider 
the relationship between the 
student’s disability and the 
behavior that led to the 
recommendation for 
expulsion or the suspension 
that constitutes a change in 
placement, in order to 
determine whether the 
student’s behavior was a 
manifestation of his/her 
disability. 

 
3. If the student’s PPT finds that 

the behavior was a 
manifestation of the student’s 
disability, the Administration 
shall not proceed with the 
recommendation for 
expulsion or the suspension 
that constitutes a change in 
placement.   

 
4.  If the student’s PPT finds that the 
behavior was not a manifestation of the 
student’s disability, the Administration 
may proceed with the recommended 
expulsion or suspension that constitutes 
a change in placement.  
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5.  During any period of expulsion, or   
suspension of greater than ten (10) days 
per school year, the Administration 
shall provide the student with an 
alternative education program in 
accordance with the provisions of the 
IDEA. 

 
6. When determining whether to 
recommend an expulsion or a 
suspension that constitutes a change in 
placement, the building administrator 
(or his or her designee) should consider 
the nature of the misconduct and any 
relevant educational records of the 
student. 

 
C. Transfer of IDEA students for Certain 

Offenses: 
 

School personnel may transfer an 
IDEA student to an appropriate interim 
alternative educational setting for not 
more than forty-five (45) school days if 
the student: 
 

1.  Was in possession of a 
dangerous weapon, as 
defined in 18 U.S.C. 
930(g)(2), as amended from 
time to time, on school 
grounds or at a school-
sponsored activity, or 

 
2.  Knowingly possessed or 
used illegal drugs or sold or 
solicited the sale of a 
controlled substance while at 
school or at a school-
sponsored activity; or 

 
 
3.  Has inflicted serious 
bodily injury upon another 
person while at school, on 
school premises, or at a 
school function. 

 
 
The following definitions shall be used 
for this subsection XII.C.: 
 
1.  Dangerous weapon means a 
weapon, device, instrument, material, 
or substance, animate or inanimate, that 
is used for, or is readily capable of, 
causing death or serious bodily injury, 

except that such term does not include 
a pocket knife with a blade of less than 
2.5 inches in length.   

 
2.  Controlled substance means a drug 
or other substance identified under 
schedules I, II, III, IV, or V in section 
202(c) of the Controlled Substances 
Act, 21 U.S.C. 812(c).   

 
3.  Illegal drug means a controlled 
substance but does not include a 
substance that is legally possessed or 
used under the supervision of a licensed 
health-care professional or that is 
legally possessed or used under any 
other authority under the Controlled 
Substances Act or under any other 
provision of federal law.  

 
4.  Serious bodily injury means a 
bodily injury which involves: (A) a 
substantial risk of death; (B) extreme 
physical pain; (C) protracted and 
obvious disfigurement; or (D) 
protracted loss or impairment of the 
function of a bodily member, organ, or 
mental faculty.   

 
XIII. Procedures Governing Expulsions for Students 

Identified as Eligible under Section 504 of the 
Rehabilitation Act of 1973 (“Section 504”) 
 
Notwithstanding any provision to the contrary, if 
the Administration recommends for expulsion a 
student identified as eligible for educational 
accommodations under Section 504 who has 
violated any rule or code of conduct of the school 
district that applies to all students, the following 
procedures shall apply: 

 
1.  The parents of the student must be notified of the 
decision to recommend the student for expulsion. 
 
2.  The district shall immediately convene the student’s 
Section 504 team (“504 team”) for the purpose of 
reviewing the relationship between the student’s disability 
and the behavior that led to the recommendation for 
expulsion.  The 504 team will determine whether the 
student’s behavior was a manifestation of his/her disability. 
 
3.  If the 504 team finds that the behavior was a 
manifestation of the student’s disability, the Administration 
shall not proceed with the recommended expulsion.   
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4.  If the 504 team finds that the behavior was not a 
manifestation of the student's disability, the Administration 
may proceed with the recommended expulsion. 

 
XIV. Procedures Governing Expulsions for Students 

Committed to a Juvenile Detention Center  
 
 A.  Any student who commits an expellable 

offense and is subsequently committed to a 
juvenile detention center, the Connecticut 
Juvenile Training School or any other residential 
placement for such offense may be expelled by 
the Board in accordance with the provisions of 
this section. The period of expulsion shall run 
concurrently with the period of commitment to a 
juvenile detention center, the Connecticut 
Juvenile Training School or any other residential 
placement. 

 
 B.  If a student who committed an expellable 

offense seeks to return to a school district after 
having been in a juvenile detention center, the 
Connecticut Juvenile Training School or any 
other residential placement and such student has 
not been expelled by the board of education for 
such offense under subdivision (A) of this 
subsection, the Board shall allow such student to 
return and may not expel the student for 
additional time for such offense. 

 
 

XV. Early Readmission to School 
 
An expelled student may apply for early 
readmission to school.  The Board delegates the 
authority to make decisions on readmission 
requests to the Superintendent.  Students desiring 
readmission to school shall direct such 
readmission requests to the Superintendent.  The 
Superintendent has the discretion to approve or 
deny such readmission requests, and may 
condition readmission on specified criteria.   

 
XVI. Dissemination of Policy 
 
 The Board of Education shall, at the beginning of 

each school year and at such other times as it may 
deem appropriate, provide for an effective means 
of informing all students, parent(s) and/or 
guardian(s) of this policy. 

 
XVII. Compliance with Reporting Requirements 
 

A. The Board of Education shall report all 
suspensions and expulsions to the State 
Department of Education. 

 

B. If the Board of Education expels a student 
for sale or distribution of a controlled 
substance, the Board shall refer such student 
to an appropriate state or local agency for 
rehabilitation, intervention or job training 
and inform the agency of its action.   

 
C. If the Board of Education expels a student 

for possession of a deadly weapon or 
firearm, as defined in Conn. Gen. Stat. § 
53a-3, the violation shall be reported to the 
local police. 
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Disabilities Education Improvement 
Act of 2004, Pub. L. 108-446.   
Section 504 of the Rehabilitation Act of 
1973, 29 U.S.C. § 794(a). 
18 U.S.C. § 921 (definition of 
“firearm”) 
18 U.S.C. § 930(g)(2) (definition of 
“dangerous weapon”) 
18 U.S.C. § 1365(h)(3) (identifying 
“serious bodily injury”) 
21 U.S.C. § 812(c) (identifying 
“controlled substances”) 
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34 C.F.R. § 300.530 (defining “illegal 
drugs”) 
Gun-Free Schools Act, Pub. L. 107-
110, Sec. 401, 115 Stat. 1762 (codified 
at 20 U.S.C. § 7151) 
 

Policy Adopted: May 11, 2005 
 
Policy Revised: June 11, 2008 
 
Policy Revised: January 9, 2013 
 

STUDENTS 5131.8 
 

Bullying 
 
The Regional School District 13 Board of Education is 
committed to creating and maintaining an educational 
environment that is physically, emotionally and 
intellectually safe and thus free from bullying, harassment 
and discrimination.  In accordance with state law the 
Board’s Safe School Climate Plan, the Board expressly 
prohibits any form of bullying behavior on school grounds; 
at a school-sponsored or school-related activity, function or 
program, whether on or off school grounds; at a school bus 
stop; on a school bus or other vehicle owned, leased or used 
by a local or regional board of education; or through the 
use of an electronic device or an electronic mobile device 
owned, leased or used by the Board of Education.   
 
The Board also prohibits any form of bullying behavior 
outside of the school setting if such bullying (i) creates a 
hostile environment at school for the student against whom 
such bullying was directed, (ii) infringes on the rights of 
the student against whom such bullying was directed at 
school, or (iii) substantially disrupts the education process 
or the orderly operation of school.  Discrimination and/or 
retaliation against an individual who reports or assist in the 
investigation of an act of bullying is likewise prohibited.   
 
Students who engage in bullying behavior shall be subject 
to school discipline, up to and including expulsion, in 
accordance with the Board’s policies on student discipline, 
suspension and expulsion, and consistent with state and 
federal law.   
 
For purposes of this policy, “Bullying” means the repeated 
use by one or more students of a written, verbal or 
electronic communication, such as cyberbullying, directed 
at or referring to another student attending school in the 
same school district, or a physical act or gesture by one or 
more students repeatedly directed at another student 
attending school in the same school district, that:   
 

1) causes physical or emotional harm to such 
student or damage to such student’s property; 

 
2) places such student in reasonable fear of harm to 

himself or herself, or of damage to his or her 
property; 
 

3) creates a hostile environment at school for such 
student; 
 

4) infringes on the rights of such student at school; 
or  
 

5) substantially disrupts the education process or the 
orderly operation of a school.   
 

Bullying shall include, but not be limited to, a written, 
verbal or electronic communication or physical act or 
gesture based on any actual or perceived differentiating 
characteristics, such as race, color, religion, ancestry, 
national origin, gender, sexual orientation, gender identity 
and expression, socioeconomic status, academic status, 
physical appearance, or mental, physical, developmental or 
sensory disability, or by association with an individual or 
group who has or is perceived to have one or more of such 
characteristics.  For purposes of this policy, 
“Cyberbullying” means any act of bullying through the 
use of the Internet, interactive and digital technologies, 
cellular mobile telephone or other mobile electronic 
devices or any electronic communications.  Consistent with 
the requirements under state law, the Regional School 
District 13 Board of Education authorizes the 
Superintendent or his/her designee(s), along with the Safe 
School Climate Coordinator, to be responsible for 
developing and implementing a Safe School Climate Plan 
in furtherance of this policy.  As provided by state law, 
such Safe School Climate Plan shall include, but not be 
limited to provisions which: 
 

1) enable students to anonymously report acts of 
bullying to school employees and require 
students and the parents or guardians of students 
to be notified annually of the process by which 
students may make such reports; 

 
2) enable the parents or guardians of students to file 

written reports of suspected bullying; 
 

3) require school employees who witness acts of 
bullying or receive reports of bullying to orally 
notify the safe school climate specialist, or 
another school administrator if the safe school 
climate specialist is unavailable, not later than 
one school day after such school employee 
witnesses or receives a report of bullying, and to 
file a written report not later than two school days 
after making such oral report; 
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4) require the safe school climate specialist to 
investigate or supervise the investigation of all 
reports of bullying and ensure that such 
investigation is completed promptly after receipt 
of any written reports made under this section; 
 

5) require the safe school climate specialist to 
review any anonymous reports, except that no 
disciplinary action shall be taken solely on the 
basis of an anonymous report.   
 

6) include a prevention and intervention strategy for 
school employees to deal with bullying;  
 

7) provide for the inclusion of language in student 
codes of conduct concerning bullying; 
 

8) require each school to notify the parents or 
guardians of students who commit any verified 
acts of bullying and the parents or guardians of 
students against whom such acts were directed 
not later than forty-eight hours after the 
completion of the investigation; 
 

9) require each school to invite the parents or 
guardians of a student who commits any verified 
act of bullying and the parents or guardians of the 
student against whom such act was directed to a 
meeting to communicate to such parents or 
guardians the measures being taken by the school 
to ensure the safety of the student against whom 
such act was directed and to prevent further acts 
of bullying; 
 

10) establish a procedure for each school to 
document and maintain records relating to reports 
and investigations of bullying in such school and 
to maintain a list of the number of verified acts of 
bullying in such school and make such list 
available for public inspection, and annually 
report such number to the Department of 
Education and in such manner as prescribed by 
the Commissioner of Education;  
 

11) direct the development of case-by-case 
interventions for addressing repeated incidents of 
bullying against a single individual or recurrently 
perpetrated bullying incidents by the same 
individual that may include both counseling and 
discipline;  
 

12) prohibit discrimination and retaliation against an 
individual who reports or assists in the 
investigation of an act of bullying; 
 

13) direct the development of student safety support 
plans for students against whom an act of 

bullying was directed that address safety 
measures the school will take to protect such 
students against further acts of bullying; 
 

14) require the principal of a school, or the 
principal’s designee, to notify the appropriate 
local law enforcement agency when such 
principal, or the principal’s designee, believes 
that any acts of bullying constitute criminal 
conduct; 
 

15) prohibit bullying (A) on school grounds, at a 
school sponsored or school related activity, 
function or program whether on or off school 
grounds, at a school bus stop, on a school bus or 
other vehicle owned, leased or used by a local or 
regional board of education, or through the use of 
an electronic device or an electronic mobile 
device owned, leased or used by the local or 
regional board of education, and (B) outside of 
the school setting if such bullying (i) creates a 
hostile environment at school for the student 
against whom such bullying was directed (ii) 
infringes on the rights of the student against 
whom such bullying was directed, (ii) infringes 
on the rights of the student against whom such 
bullying was directed at school, or (iii) 
substantially disrupts the education process or the 
orderly operation of a school; 
 

16) require, at the beginning of each school year, 
each school to provide all school employees with 
a written or electronic copy of the school 
district’s safe school climate plan; and  
 

17) require that all school employees annually 
complete the training described in Conn. Gen. 
Stat. §10-220a.   
 
The notification required pursuant to subdivision 
(8) (above) and the invitation required pursuant 
to subdivision (9) (above) shall include a 
description of the response of school employees 
to such acts and any consequences that may result 
from the commission of further acts of bullying.  
Any information provided under this policy or 
accompanying Safe School Climate Plan shall be 
provided in accordance with the confidentiality 
restrictions imposed under the Family 
Educational Rights Privacy Act (“FERPA”) and 
the district’s Confidentiality and Access to 
Student Information policy and regulations.  
 
Not later than January 1, 2012, the Regional 
School District 13 Board of Education shall 
approve the Safe School Climate Plan developed 
pursuant to this policy and submit such plan to 
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the Department of Education.  Not later than 
thirty (30) calendar days after approval by the 
Board, the Board shall make such plan available 
on the Board’s and each individual school in the 
school district’s web site and ensure that the Safe 
School Climate Plan is included in the school 
district’s publication of the rules, procedures and 
standards of conduct for schools and in all 
student handbooks.  

 
Legal References: 
Public Act 11-232, An Act Concerning the 
Strengthening of School Bullying Laws 
Conn. Gen. Stat. 10-145a 
Conn. Gen. Stat. 10-145o 
Conn. Gen. Stat. 10-220a 
Conn. Gen. Stat. § 10-222d 
Conn. Gen. Stat. 10-222g 
Conn. Gen. Stat. 10-222h 
Conn. Gen. Stat. §§ 10-233a through 10-233f 
Policy Approved: February 11, 2009 
Policy Revised:  January 11, 2012 
 

Regional School District 13 
SAFE SCHOOL CLIMATE PLAN 

 
The Regional School District 13 Board of Education is 
committed to creating and maintaining a physically, 
emotionally, and intellectually safe educational 
environment free from bullying, harassment and 
discrimination.  In order to foster an atmosphere conducive 
to learning, the Board has developed the following Safe 
School Climate Plan, consistent with state law and Board 
Policy.  This Plan represents a comprehensive approach to 
addressing bullying and cyberbullying and sets forth the 
Board’s expectations for creating a positive school climate 
and thus preventing, intervening, and responding to 
incidents of bullying.   
 
Bullying behavior is strictly prohibited, and students who 
are determined to have engaged in such behavior are 
subject to disciplinary action, which may include 
suspension or expulsion from school.  The district’s 
commitment to addressing bullying behavior, however, 
involves a multi-faceted approach, which includes 
education and the promotion of a positive school climate in 
which bullying will not be tolerated by students or school 
staff. 
 
I. Prohibition Against Bullying and Retaliation 
 

A. The Board expressly prohibits any form 
of bullying behavior on school 
grounds; at a school-sponsored or 
school-related activity, function or 
program whether on or off school 

grounds; at a school bus stop; on a 
school bus or other vehicle owned, 
leased or used by a local or regional 
board of education; or through the use 
of an electronic device or an electronic 
mobile device owned, leased or used by 
Board of Education. 

 
B. The Board also prohibits any form of 

bullying behavior outside of the school 
setting if such bullying (i) creates a 
hostile environment at school for the 
student against whom such bullying 
was directed, (ii) infringes on the rights 
of the student against whom such 
bullying was directed at school, or (iii) 
substantially disrupts the education 
process or the orderly operation of a 
school; 

 
C. In addition to prohibiting student acts 

which constitute bullying, the Board 
also prohibits discrimination and/or 
retaliation against an individual who 
reports or assists in the investigation of 
an act of bullying. 

 
D. Students who engage in bullying 

behavior in violation of Board Policy 
and the Safe School Climate Plan shall 
be subject to school discipline, up to 
and including expulsion, in accordance 
with the Board's policies on student 
discipline, suspension and expulsion, 
and consistent with state and federal 
law.   

 
II. Definition of Bullying  
 

A.  “Bullying” means the repeated use by 
one or more students of a written, 
verbal or electronic communication, 
such as cyberbullying, or a physical act 
or gesture directed at another student 
attending school in the same district 
that: 

 
 1. causes physical or emotional harm to 

such student or damage to such 
student’s property; 

 
 2.places such student in reasonable fear 

of harm to himself or herself, or of  
 damage to his or her property; 
 
 3.creates a hostile environment at 

school for such student; 
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 4.infringes on the rights of such student 

at school; or 
 
 5.substantially disrupts the education 

process or the orderly operation of a 
school. 

 
B. Bullying shall include, but not be 

limited to, a written, verbal or 
electronic communication or physical 
act or gesture based on any actual or 
perceived differentiating 
characteristics, such as race, color, 
religion, ancestry, national origin, 
gender, sexual orientation, gender 
identity and expression, socioeconomic 
status, academic status, physical 
appearance, or mental, physical, 
developmental or sensory disability, or 
by association with an individual or 
group who has or is perceived to have 
one or more of such characteristics. 

  
III. Other Definitions 
 

A. "Cyberbullying" means any act of 
bullying through the use of the 

 Internet, interactive and digital 
technologies, cellular mobile telephone 
or other mobile electronic devices or 
any electronic communications. 

 
B. "Electronic communication" means 

any transfer of signs, signals, 
 writing, images, sounds, data or 

intelligence of any nature transmitted 
 in whole or in part by a wire, radio, 

electromagnetic, photoelectronic 
  or photo-optical system; 
 

C. "Hostile environment" means a 
situation in which bullying 
among students is sufficiently severe or 
pervasive to alter the 

  conditions of the school climate; 
 

D. "Mobile electronic device" means any 
hand-held or other portable electronic 
equipment capable of providing data 
communication between two or more 
individuals, including, but not limited 
to, a text messaging device, a paging 
device, a personal digital assistant, a 
laptop computer, equipment that is 

capable of playing a video game or a 
digital video disk, or equipment on 
which digital images are taken or 
transmitted; 

 
E. "Outside of the school setting" means 

at a location, activity or 
program that is not school related, or 
through the use of an electronic device 
or a mobile electronic device that is not 
owned, leased or used by a local or 
regional board of education; 

 
F. "Prevention and intervention 

strategy" may include, but is not 
limited to, (1) implementation of a 
positive behavioral interventions and 
supports  process or another evidence-
based model approach for safe school 
climate or for the prevention of 
bullying identified by the Department 
of Education, (2) school  
rules prohibiting bullying, harassment 
and intimidation and establishing 
appropriate consequences for those 
who engage in such acts, (3) adequate 
adult supervision of outdoor areas, 
hallways, the lunchroom and other 
specific areas where bullying is likely 
to occur, (4) inclusion of grade-
appropriate bullying education and 
prevention curricula in kindergarten 
through high school, (5) individual 
interventions with the bully, parents 
and school employees, and 
interventions with the bullied child, 
parents and school employees, (6) 
school-wide training related to safe 
school climate, (7) student peer 
training, education and support, and (8) 
promotion of parent involvement in 
bullying prevention through individual 
or team participation in meetings, 
trainings and individual interventions. 

 
G. "School climate" means the quality 

and character of school life 
with a particular focus on the quality of 
the relationships within the 
school community between and among 
students and adults. 

 
H. "School employee" means (1) a 

teacher, substitute teacher, school 
administrator, school superintendent, 
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guidance counselor, psychologist, 
social worker, nurse, physician, school 
paraprofessional or coach employed by 
a local or regional board of education 
or working in a public elementary, 
middle or high school; or (2) any other 
individual who, in the performance of 
his or her duties, has regular contact 
with students and who provides 
services to or on behalf of students 
enrolled in a public elementary, middle 
or high school, pursuant to a contract 
with the local or regional board of 
education. 

 
I. “School-Sponsored Activity” shall 

mean any activity conducted on or off 
school property (including school buses 
and other school-related vehicles) that 
is sponsored, recognized or authorized 
by the Board of Education. 

 
 
 
 
 
 
IV. Leadership and Administrative 

Responsibilities  
 

A. Safe School Climate Coordinator 
 
 For the school year commencing July 

1, 2012, and each school year 
thereafter, the Superintendent shall 
appoint, from existing school district 
staff, a District Safe School Climate 
Coordinator (“Coordinator”).  The 
Coordinator shall: 

 
1.be responsible for implementing the 
district’s Safe School Climate Plan 
(“Plan”); 

 
2.collaborate with Safe School Climate 
Specialists, the Board, and the 
Superintendent to prevent, identify and 
respond to bullying in district schools; 

 
3.provide data and information, in 
collaboration with the Superintendent, 
to the Department of Education 
regarding bullying; 

 
4.meet with Safe School Climate 
Specialists at least twice during the 

school year to discuss issues relating to 
bullying the school  district and to make 
recommendations concerning 
amendments to the district’s Plan. 

 
 B. Safe School Climate Specialist 
 
 For the school year commencing July 

1, 2012, and each school year 
thereafter, the principal of each school 
(or principal’s designee) shall serve as 
the Safe School Climate Specialist.  
The Safe School Climate Specialist 
shall investigate or supervise the 
investigation of reported acts of 
bullying and act as the primary school 
official responsible for preventing, 
identifying and responding to reports of 
bullying in the school. 

 
V. Development and Review of Safe School 

Climate Plan 
 

A. For the school year commencing July 
1, 2012 and each school year 
thereafter, the Principal of each school 
shall establish a committee or designate 
at least one existing committee 
(“Committee”) in the school to be 
responsible for developing and 
fostering a safe school climate and 
addressing issues relating to bullying in 
the school.  Such committee shall 
include at least one parent/guardian of a 
student enrolled in the school, as 
appointed by the school principal. 

 
B. The Committee shall:  1) receive copies 

of completed reports following bullying 
investigations; 2) identify and address 
patterns of bullying among students in 
the school; 3) review and amend school 
policies and procedures relating to 
bullying, including making 
recommendations to the Board of 
Education for amendments to the 
Board’s bullying policy; 4) review and 
make recommendations to the 
Coordinator regarding the Safe School 
Climate Plan based on issues and 
experiences specific to the school; 5) 
educate students, school employees and 
parents/guardians on issues relating to 
bullying; 6) collaborate with the 
Coordinator in the collection of data 
regarding bullying; and 7) perform any 
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other duties as determined by the 
Principal that are related to the 
prevention, identification and response 
to school bullying. 

 
C. Any parent/guardian serving as a 

member of the Committee shall not 
participate in any activities which may 
compromise the confidentiality of any 
student, including, but not limited to 
receiving copies of investigation 
reports, or identifying or addressing 
patterns of bullying among students in 
the school.   

 
D. Not later than January 1, 2012, the 

Board of Education shall approve the 
Safe School Climate Plan developed 
pursuant to Board policy and submit 
such plan to the Department of 
Education. Not later than thirty (30) 
calendar days after approval by the 
Board, the Board shall make such plan 
available on the Board's and each 
individual school in the school district's 
web site and ensure that the Safe 
School Climate Plan is included in the 
school district's publication of the rules, 
procedures and standards of conduct 
for schools and in all student 
handbooks. 

 
VI. Procedures for Reporting and Investigating 

Complaints of Bullying 
 

A. Students and parents (or guardians of 
students) may file written reports of 
bullying.  Written reports of bullying 
shall be reasonably specific as to the 
basis for the report, including the time 
and place of the alleged conduct, the 
number of incidents, the target of the 
suspected bullying, and the names of 
potential witnesses.  Such reports may 
be filed with any building administrator 
and/or the Safe School Climate 
Specialist (i.e. building principal), and 
all reports shall be forwarded to the 
Safe School Climate Specialist for 
review and actions consistent with this 
Plan.  

 
B. Students may make anonymous reports 

of bullying to any school employee.  
Students may also request anonymity 

when making a report, even if the 
student’s identity is known to the 
school employee.  In cases where a 
student requests anonymity, the Safe 
School Climate Specialist or his/her 
designee shall meet with the student (if 
the student’s identity is known) to 
review the request for anonymity and 
discuss the impact that maintaining the 
anonymity of the complainant may 
have on the investigation and on any 
possible remedial action.  All 
anonymous reports shall be reviewed 
and reasonable action will be taken to 
address the situation, to the extent such 
action may be taken that does not 
disclose the source of the report, and is 
consistent with the due process rights 
of the student(s) alleged to have 
committed acts of bullying.  No 
disciplinary action shall be taken solely 
on the basis of an anonymous report. 

 
C. School employees who witness acts of 

bullying or receive reports of bullying 
shall orally notify the Safe School 
Climate Specialist or another school 
administrator if the Safe School 
Climate Specialist is unavailable, not 
later than one (1) school day after 
such school employee witnesses or 
receives a report of bullying.  The 
school employee shall then file a 
written report not later than two (2) 
school days after making such oral 
report. 

 
D. The Safe School Specialist shall be 

responsible for reviewing any 
anonymous reports of bullying and 
shall investigate or supervise the 
investigation of all reports of bullying 
and ensure that such investigation is 
completed promptly after receipt of any 
written reports.  In order to allow the 
district to adequately investigate 
complaints filed by a student or 
parent/guardian, the parent of the 
student suspected of being bullied 
should be asked to provide consent to 
permit the release of that student’s 
name in connection with the 
investigation process, unless the 
student and/or parent has requested 
anonymity. 
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E. In investigating reports of bullying, the 
Safe School Climate Specialist or 
designee will consider all available 
information known, including the 
nature of the allegations and the ages of 
the students involved.  The Safe School 
Climate Specialist will interview 
witnesses, as necessary, reminding the 
alleged perpetrator and other parties 
that retaliation is strictly prohibited and 
will result in disciplinary action. 

 
VII. Responding to Verified Acts of Bullying 
 

A. Following investigation, if acts of 
bullying are verified, the Safe School 
Climate Specialist or designee shall 
notify the parents or guardians of the 
students against whom such acts were 
directed as well as the parents or 
guardians of the students who commit 
such acts of bullying of the finding not 
later than forty-eight hours after the 
investigation is completed.  This 
notification shall include a description 
of the school’s response to the acts of 
bullying.  In providing such 
notification, however, care must be 
taken to respect the statutory privacy 
rights of other students, including the 
perpetrator of such bullying.  The 
specific disciplinary consequences 
imposed on the perpetrator, or 
personally identifiable information 
about a student other than the 
parent/guardian’s own child, may not 
be disclosed except as provided by law. 

 
B. In any instance in which bullying is 

verified, the Safe School Climate 
Specialist or designee shall also invite 
the parents or guardians of the student 
who commits any verified act of 
bullying and the parents or guardian of 
the student against whom such act was 
directed to a meeting to communicate 
the measures being taken by the school 
to ensure the safety of the 
student/victim and to prevent further 
acts of bullying.  The invitation may be 
made simultaneous with the 
notification described above in Section 
VII.A.  The purpose of the meeting is 
to communicate to parents/guardians 
the measures being taken by the school 
to ensure the safety of the student 
involved and to prevent further acts of 

bullying.  Normally, separate meetings 
shall be held with the respective 
parents; however, at the discretion of 
the Safe School Climate Specialist and 
with written consent of the 
parents/guardians involved, the 
meeting(s) may be held jointly. 

 
C. If bullying is verified, the Safe School 

Climate Specialist or designee shall 
develop a student safety support plan 
for any student against whom an act of 
bullying was directed.  Such support 
plan will include safety measures to 
protect against further acts of bullying. 

 
D. A specific written intervention plan 

shall be developed to address repeated 
incidents of bullying against a single 
individual or recurrently perpetrated 
bullying incidents by the same 
individual.  The written intervention 
plan may include counseling, discipline 
and other appropriate remedial actions 
as determined by the Safe School 
Climate Specialist or designee, and 
may also incorporate a student safety 
support plan, as appropriate. 

 
 E. Notice to Law Enforcement 
 
 If the Principal of a school (or his/her 

designee) reasonably believes that any 
act of bullying constitutes a criminal 
offense, he/she shall notify appropriate 
law enforcement.  Notice shall be 
consistent with the Board’s obligations 
under state and federal law and Board 
policy regarding the disclosure of 
personally identifiable student 
information.  In making this 
determination, the Principal or his/her 
designee, may consult with the school 
resource office, if any, and other 
individuals the principal or designee 
deems appropriate.   

 
F.   If a bullying complaint raises concern 

about discrimination or harassment on 
the basis of a legally protected 
classifications (such as race, religion, 
color, national origin, sex, sexual 
orientation, age, disability or gender 
identity), the Safe School Climate 
Specialist or designee shall also 
coordinate any investigation with other 
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appropriate personnel within the district 
as appropriate (e.g. Title IX 
Coordinator, Section 504 Coordinator 
etc.) 

 
VIII.    Documentation and Maintenance of Log 
 

A. Each school shall maintain written 
reports of bullying, along with 
supporting documentation received 
and/or created as a result of bullying 
investigations, consistent with the 
Board’s obligations under state and 
federal law.  Any educational record 
containing personally identifiable 
student information pertaining to an 
individual student shall be maintained 
in a confidential manner, and shall not 
be disclosed to third parties without 
written prior written consent of a 
parent, guardian or eligible student, 
except as permitted under Board policy 
and state and federal law.   

 
B. The Principal of each school shall 

maintain a list of the number of verified 
acts of bullying in the school and this 
list shall be available for public 
inspection upon request.  Consistent 
with district obligations under state and 
federal law regarding student privacy, 
the log shall not contain any personally 
identifiable student information, or any 
information that alone or in 
combination would allow a reasonable 
person in the school community to 
identify the students involved.  
Accordingly, the log should be limited 
to basic information such as the number 
of verified acts, name of school and/or 
grade level and relevant date.  Given 
that any determination of bullying 
involves repeated acts, each 
investigation that results in a verified 
act of bullying for that school year shall 
be tallied as one verified act of bullying 
unless the specific actions that are the 
subject of each report involve separate 
and distinct acts of bullying.  The list 
shall be limited to the number of 
verified acts of bullying in each school 
and shall not set out the particulars of 
each verified act, including, but not 
limited to any personally identifiable 
student information, which is 
confidential information by law. 

 

C. The Principal of each school shall 
report the number of verified acts of 
bullying in the school annually to the 
Department of Education in such 
manner as prescribed by the 
Commissioner of Education. 

 
IX. Other Prevention and Intervention Strategies 
 

A. Bullying behavior can take many forms 
and can vary dramatically in the nature 
of the offense and the impact the 
behavior may have on the victim and 
other students.  Accordingly, there is no 
one prescribed response to verified acts 
of bullying.  While conduct that rises to 
the level of “bullying”, as defined 
above, will generally warrant 
traditional disciplinary action against 
the perpetrator of such bullying, 
whether and to what extent to impose 
disciplinary action (e.g., detention, in-
school suspension, suspension or 
expulsion) is a matter for the 
professional discretion of the building 
principal (or responsible program 
administrator or his/her designee).  No 
disciplinary action may be taken solely 
on the basis of an anonymous 
complaint.  As discussed below, 
schools may also consider appropriate 
alternative to traditional disciplinary 
sanctions, including age-appropriate 
consequences and other restorative or 
remedial interventions.   

 
B. A specific written intervention plan 

shall be developed to address repeated 
incidents of bullying against a single 
individual or recurrently perpetrated 
bullying incidents by the same 
individual. This plan may include 
safety provisions, as described above, 
for students against whom acts of 
bullying have been verified and may 
include other interventions such as 
counseling, discipline, and other 
appropriate remedial or restorative 
actions as determined by the 
responsible administrator. 

 
C. The following sets forth possible 

interventions which may also be 
utilized to enforce the Board’s 
prohibition against bullying: 
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i. Non-disciplinary 
interventions  
 
When verified acts of 
bullying are identified early 
and/or when such verified 
acts of bullying do not 
reasonably require a 
disciplinary response, 
students may be counseled as 
to the definition of bullying, 
its prohibition, and their duty 
to avoid any conduct that 
could be considered bullying.  
Students may also be subject 
to other forms of restorative 
discipline or remedial 
actions, appropriate to the 
age of the students and nature 
of the behavior. 

 
If a complaint arises out of 
conflict between students or 
groups of students, peer or 
other forms of mediation may 
be considered.  Special care, 
however, is warranted in 
referring such cases to peer 
mediation.  A power 
imbalance may make the 
process intimidating for the 
victim and therefore 
inappropriate.  In such cases, 
the victim should be given 
additional support.  
Alternatively, peer mediation 
may be deemed inappropriate 
to address the concern. 

 
ii. Disciplinary interventions 

 
When acts of bullying are 
verified and a disciplinary 
response is warranted, 
students are subject to the full 
range of disciplinary 
consequences.  Anonymous 
complaints, however, shall 
not be the basis for 
disciplinary action. 

 
In-school suspension and 
suspension may be imposed 
only after informing the 
accused perpetrator of the 
reasons for the proposed 

suspension and giving 
him/her an opportunity to 
explain the situation, in 
accordance with the Board’s 
Student Discipline policy.   

 
Expulsion may be imposed 
only after a hearing before 
the Board of Education, a 
committee of the Board or an 
impartial hearing officer 
designated by the Board of 
Education in accordance with 
the Board’s Student 
Discipline policy.  This 
consequence shall normally 
be reserved for serious 
incidents of bullying and/or 
when past interventions have 
not been successful in 
eliminating bullying 
behavior.   
 
 

 
iii. Interventions for bullied 

students 
 

The building principal (or 
other responsible program 
administrator) or his/her 
designee shall intervene in 
order to address incidents of 
bullying against a single 
individual.  Intervention 
strategies for a bullied 
student may include the 
following: 
 

a. Counseling; 
 

b. Increased supervision and 
monitoring of student to 
observe and intervene in 
bullying situations; 

 
c. Encouragement of student 

to seek help when 
victimized or witnessing 
victimization; 

 
d. Peer mediation or other 

forms of mediation, 
where appropriate;  
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e. Student Safety Support 
plan; and 

 
f. Restitution and/or 

restorative interventions. 
 

iv. General Prevention and 
Intervention Strategies 
 
In addition to the prompt 
investigation of complaints of 
bullying and direct 
intervention when acts of 
bullying are verified, other 
district actions may ameliorate 
potential problems with 
bullying in school or at school-
sponsored activities.  While no 
specific action is required, and 
school needs for specific 
prevention and intervention 
strategies may vary from time 
to time, the following list of 
potential prevention and 
intervention strategies shall 
serve as a resource for 
administrators, teachers and 
other professional employees 
in each school.  Such 
prevention and intervention 
strategies may include, but are 
not limited to: 

 
a. school rules prohibiting 

bullying, harassment 
and intimidation and 
establishing appropriate 
consequences for those 
who engage in such acts; 

 
b. Adequate adult 

supervision of outdoor 
areas, hallways, the 
lunchroom and other 
specific areas where 
bullying is likely to 
occur; 

 
c. Inclusion of grade-

appropriate bullying 
education and 
prevention curricula in 
kindergarten through 
high school, which may 
include instruction 

regarding building safe 
and positive school 
communities including 
developing healthy 
relationships and 
preventing dating 
violence as deemed 
appropriate for older 
students; 

 
d. Individual interventions 

with the perpetrator, 
parents and school 
employees, and 
interventions with the 
bullied student, parents 
and school employees; 

 
e. School-wide training 

related to safe school 
climate, which training 
may include Title 
IX/Sexual harassment 
training, Section 
504/ADA Training, 
cultural 
diversity/multicultural 
education or other 
training in federal and 
state civil rights 
legislation or other 
topics relevant to safe 
school climate; 

 
f. Student peer training, 

education and support; 
and 

 
g. Promotion of parent 

involvement in bullying 
prevention through 
individual or team 
participation in 
meetings, trainings and 
individual interventions; 

 
h. Implementation of a 

positive behavioral 
interventions and 
supports process or 
another evidence-based 
model approach for safe 
school climate or for the 
prevention of bullying, 
including any such 
program identified by 
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the Department of 
Education; 

 
i. Respectful responses to 

bullying concerns raised 
by students, parents or 
staff; 

 
j. Planned professional 

development programs 
addressing prevention 
and intervention 
strategies, which 
training may include 
school violence 
prevention, conflict 
resolution and 
prevention of bullying, 
with a focus in evidence 
based practices 
concerning same; 

 
k. Use of peers to help 

ameliorate the plight of 
victims and include 
them in group activities; 

 
l. Avoidance of sex-role 

stereotyping; 
 
m. Continuing awareness 

and involvement on the 
part of school 
employees and parents 
with regards to 
prevention and 
intervention strategies;  

 
n. Modeling by all staff, 

including teachers of 
positive, respectful, and 
supportive behavior 
toward students; 

 
o. Creating a school 

atmosphere of team 
spirit and collaboration 
that promotes 
appropriate social 
behavior by students in 
support of others; 

 
p. Employing classroom 

strategies that instruct 
students how to work 
together in a 

collaborative and 
supportive atmosphere. 

 
D. In addition to prevention and 

intervention strategies, administrators, 
teachers and other professional 
employees may find opportunities to 
educate students about bullying and 
help eliminate bullying behavior 
through class discussions, counseling, 
and reinforcement of socially-
appropriate behavior.  Administrators, 
teachers and other professional 
employees should intervene promptly 
whenever they observe mean-spirited 
student conduct, even if such conduct 
does not meet the formal definition of 
“bullying.” 

 
X. Improving School Climate 
 
Individual schools will annually outline affirmative steps to 
improve the quality of their school climate by employing a 
variety of strategies that will be listed on the school’s 
website. 
 
 
XI. Annual Notice and Training 
 

A. Students, and parents or guardians of 
students shall be notified annually  of the 
process by which students may make reports 
of bullying. 

 
B. The Board shall provide for the inclusion of 

language in student codes of conduct 
concerning bullying. 

 
C. At the beginning of each school year, each 

school shall provide all school employees 
with a written or electronic copy of the 
school district’s safe school climate plan and 
require that all school employees annually 
complete training on the identification, 
prevention and response  to bullying as 
required by law. 

 
XII. School Climate Assessments 
 

On and after July 1, 2012, and biennially 
thereafter, the Board directs the  
administration in each school in the district to 
ensure the completion of an  
assessment using the school climate assessment 
instruments, including surveys, approved  
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and disseminated by the Department of 
Education.  The administration shall  
collect the school climate assessments for each 
school in the district and submit such  

 assessments to the Department. 
 

 
Legal References:  

Public Act 11-232, An Act Concerning the 
Strengthening of School Bullying    
   Laws 

Conn. Gen. Stat. § 10-222d 

Conn. Gen. Stat. §§ 10-233a through 10-233f 

Connecticut State Department of Education 
Circular Letter C-8,  

Series 2008-2009 (March 16, 2009) 
 

INSTRUCTION 5142 
 

Section 504 
 

POLICY REGARDING SECTION 504 OF THE 
REHABILITATION ACT OF 1973 

 
Section 504 of the Rehabilitation Act of 1973 (“Section 
504”) is an Act that prohibits discrimination against 
persons with a disability in any program receiving Federal 
financial assistance.  For the purposes of Section 504, the 
term “disability” with respect to an individual means: 

 
1) a physical or mental impairment that 

substantially limits one or more major life 
activities of such individual; 

2) a record of such an impairment; or 
3) being regarded as having such an 

impairment. 
 

In order to fulfill its obligation under Section 504, Regional 
School District 13 recognizes a responsibility to avoid 
discrimination in policies and practices regarding its 
personnel, students, parents and members of the public who 
participate in school sponsored programs.  In this regard, 
Regional School District 13 will not knowingly permit 
discrimination against any person with a disability in any of 
the programs operated by the school systems.  Persons who 
feel that they may have been discriminated against on the 
basis of disability should contact Regional School District 
13’s Section 504 Coordinator.   

 
The school district also has specific responsibilities under 
Section 504 with respect to providing access to appropriate 
educational services for students who qualify under Section 
504.  These responsibilities include the obligation to 
identify, to evaluate and to afford access to appropriate 

educational services.  If the parent or guardian disagrees 
with the decisions made by the professional staff of the 
school district with respect to the identification, evaluation 
or educational placement of their child, he/she has a right to 
an impartial hearing.  Additional written information about 
an impartial hearing is available on request from the 
Section 504 Coordinator. 

 
Please contact Amy Emory, the Section 504 Coordinator 
for Regional School District 13, at 860-349-7208 with any 
additional questions or concerns about this policy.   

 
Legal References: 29 U.S.C. § 794 
  34 C.F.R. § 104 et seq. 
  42 U.S.C. 12101 et seq. 

ADA Amendments of 2008, Public 
Law 110-325 
 
 
 
 
 

 
Protecting Students with Disabilities, Frequently Asked 
Questions About Section 504 and the Education of Children 
with Disabilities, Office for Civil Rights (March 27, 2009), 
available at 
http://www.ed.gov/about/offices/list/ocr/504faq.html  
 
Policy Adopted: October 25, 1995 
 
Policy Revised: October 12, 2011 
 
 
Instruction 
Section 504 – Regulation 5142 
 
ADMINISTRATIVE REGULATIONS REGARDING 
SECTION 504 OF THE REHABILITATION ACT OF 
1973 
 
Section 504 prohibits discrimination on the basis of 
disability.  For the purposes of Section 504, the term 
“disability” with respect to an individual means:  (a) a 
physical or mental impairment that substantially limits one 
or more major life activities of such individual; (b) a record 
of such an impairment; or (c) being regarded as having 
such an impairment.  “Major life activities” include, but are 
not limited to, caring for oneself, performing manual tasks, 
seeing, hearing, eating, sleeping, walking, standing, lifting, 
bending, speaking, breathing, learning, reading, 
concentrating, thinking, communicating and working.  A 
major life activity also includes the operation of a major 
bodily function, including, but not limited to, functions of 
the immune systems, normal cell growth, digestive, bowel, 
bladder, neurological, brain, respiratory, circulatory, 
endocrine, and reproductive functions.   
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I.  Procedures for Complains Alleging 

Discrimination on the Basis of Disability 
 
A. It is the express policy of the Board of 

Education to provide for the prompt and 
equitable resolution of complaints alleging 
any violation of Section 504.  In order to 
facilitate the timely resolution of such 
complaints, any eligible, person, including 
any student, parent/guardian, staff member 
or other employee who feels that he/she has 
been discriminated against on the basis of 
disability should submit a written complaint 
to the district’s designated Section 504 
Coordinator within thirty (30) days of the 
alleged occurrence.  Timely reporting of 
complaints facilitates the investigation and 
resolution of such complaints.  Complaints 
regarding a student’s rights with respect to 
his/her identification, evaluation, or 
educational placement shall be addressed in 
accordance with the procedures set forth 
below in Section II.   

 
B. If the Section 504 Coordinator is the subject 

of the complaint, the complaint should be 
submitted directly to the Superintendent, 
who shall investigate or appoint a designee 
to do so.   

 
C. Complaints will be investigated promptly 

and corrective action will be taken when 
allegations are verified.  Confidentiality will 
be maintained by all persons involved in the 
investigation to the extent possible.   

 
D. The written complaint should contain the 

following information:   
 

1) The name of the complainant; 
2) The date of the complaint; 
3) The date(s) of the alleged 

discrimination; 
4) The names of any witness(es) or 

individuals relevant the complaint; and 
5) A detailed statement describing the 

circumstances in which the alleged 
discrimination occurred.   
 

 
E. Upon receipt of the written complaint, the 

Section 504 Coordinator (or Superintendent, 
as outlined above), shall: 
 
1) Provide a copy of the written complaint 

to the Superintendent of Schools;  

2) Meet with the complainant to discuss 
the nature of the complaint; 

3) Provide the complainant with a copy of 
the Board’s Section 504 Policy and 
applicable administrative regulations; 

4) Investigate the factual basis for the 
complaint, including interviews with 
individuals with information relevant to 
the complaint; 

5) Attempt to resolve the complainant’s 
concerns, whenever possible; 

6) Maintain confidentiality to the extent 
practicable throughout the investigative 
process, in accordance with state and 
federal law; 

7) Communicate the findings of the 
investigation to the complainant, along 
with intended remedial actions, 
whenever appropriate, while keeping in 
mind confidentiality obligations, and  

8) Ensure that appropriate remedial and/or 
disciplinary action is taken whenever 
allegations are verified.  

 
F. If, following the investigation by the Section 

504 Coordinator, the complainant is not 
satisfied with the results of the investigation 
or the proposed resolution, the complainant 
may request, in writing, that the 
Superintendent review the findings of the 
Section 504 Coordinator.  Upon receipt of a 
written request from the complainant, the 
Superintendent shall review the investigative 
results of the Section 504 Coordinator and 
determine if further action and/or 
investigation is warranted.   

 
II. Complaint Resolution Procedures for Complaints 

Involving a Student’s Identification, Evaluation, 
and/or Educational Placement 

 
 Complaints regarding a student’s identification, 

evaluation, or educational placement shall 
generally be handled using the procedures 
described below.  However, at any time, the 
complainant may request that the Section 504 
Coordinator submit the complaint directly to 
an impartial hearing officer, and request a 
hearing in accordance with the provisions of 
subsection D (below).   

 
A. Submission of Complaint to Section 504 

Coordinator 
 
1) In order to facilitate the prompt investigation 

of complaints, any complaint regarding a 
student’s identification, evaluation or 
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educational placement under Section 504 
should be forwarded to the District’s Section 
504 Coordinator within thirty (30) days of 
the alleged date that the dispute regarding 
the student’s identification, evaluation or 
education placement arose.  Timely 
reporting of complaints facilitates the 
resolution of potential educational disputes 
as it assists the district in gathering current, 
accurate information and enables the district 
to take corrective actions when necessary to 
ensure that a student is provided with an 
appropriate educational program.  

 
2) The written complaint concerning a 

student’s identification, evaluation or 
educational placement should contain the 
following information:   

 
b. Full name of the student, age, and 

grade level;  
c. Name of parent(s); 
d. Address and relevant contact 

information for parent/complainant; 
e. Date of complaint; 
f. Specific areas of disagreement relating 

to the student’s identification, 
evaluation or placement; and  

g. Remedy requested. 
 

3) Upon receipt of the written complaint, the 
Section 504 Coordinator shall: 
 
a.  Forward a copy of the complaint to the   

Superintendent of Schools;  
b.  Meet with the complainant within ten 

(10) business days to discuss the nature 
of his/her concerns and determine if an 
appropriate resolution can be reached; 

c.  If, following such a meeting, further 
investigation is deemed necessary, the 
Section 504 Coordinator shall promptly 
investigate the factual basis for the 
complaint, consulting with any 
individuals reasonably believed to have 
relevant information, including the 
student and/or complainant; and  

d. Communicate the results of his/her 
investigation to the complainant within 
fifteen (15) business days from the date 
upon which the complaint was received 
by the Section 504 Coordinator.   

 
B. Review by Superintendent of Schools 

 
1) If the complainant is not satisfied with the 

findings and/or resolution offered as a result 

of the Section 504 Coordinator’s review, he 
or she may present the written complaint to 
the Superintendent for his/her review. 

 
2) The Superintendent shall review the 

complaint and any relevant documents 
maintained by the Section 504 Coordinator 
and shall consult with the Section 504 
Coordinator regarding attempts to resolve 
the complaint.  The Superintendent shall 
also consult with the complainant.  The 
Superintendent may attempt to resolve the 
complainant’s concerns alone, or with 
another appropriate administrator. 

 
3) Following the Superintendent’s review, he 

or she shall communicate his/her findings to 
the complainant within ten (10) business 
days following his/her receipt of the written 
request for review by the Superintendent. 

 
4) If the complainant is not satisfied with the 

Superintendent’s decision or proposed 
resolution, he/she may request that the 
Superintendent submit the matter to a 
mediator or to an impartial hearing officer.  
This request for a hearing/mediation should 
be made within fifteen (15) days of the 
Superintendent’s decision.  Mediation shall 
only occur by mutual agreement of the 
parties.   

 
C. Mediation Procedures: 

 
1) The mediator must be someone who is 

knowledgeable about Section 504 and the 
differences between Section 504 and the 
regulations and requirements of the 
Individuals with Disabilities Education Act 
(IDEA). 

 
2) The mediator shall inform all parties 

involved of the date, time and place of the 
mediation and of the right to have legal 
counsel or other representation at the 
complainant’s own expense, if desired. 

 
3) The mediator shall meet with the parties 

jointly, or separately, as determined by the 
mediator, and shall facilitate a voluntary 
settlement of the dispute between the 
parties, if possible.   

 
4) If the parties are not able to reach a 

voluntary settlement of the dispute, the 
complainant may request an impartial 
hearing, as described below. 



41	
	
	
	
	
	
	

 
D. Impartial Hearing Procedures: 

 
1) The impartial hearing officer must be 

someone who is knowledgeable about 
Section 504 and the differences between 
Section 504 and the regulations and 
requirements of the Individuals with 
Disabilities Education Act (IDEA). 

 
2) The impartial hearing officer shall inform all 

parties involved of the date, time and place 
of the hearing and of the right to present 
witness(es) and to have legal counsel or 
other representation at the complainant’s 
own expense, if desired.   

 
3) The impartial hearing officer shall hear all 

aspects of the complainant’s appeal and 
shall reach a decision within forty-five (45) 
calendar days of receipt of the request for 
hearing.  The decision shall be presented in 
writing to the complainant and to the 
Section 504 Coordinator. 

 
4) A Section 504 impartial hearing officer does 

not have jurisdiction to hear claims alleging 
discrimination, harassment or retaliation 
based on an individual’s disability unless 
such a claim is directly related to a claim 
regarding the identification, evaluation, or 
educational placement of a student under 
Section 504.   

 
E. The time limits noted throughout Section II may 

be extended if more time is needed to permit 
thorough review and opportunity for resolution.   

 
III.  The Section 504 Coordinator for Regional 

District 13: 
 
 Amy Emory, Pupil Personnel Director 
 Regional School District 13 
 135A Pickett Lane 
 P.O. Box 190 
 Durham, CT  06422 
 860-349-7208 
IV.  Complaints to State and Federal Agencies 
 

At any stage in these complaint procedures, the 
complainant has the right to file a formal 
complaint with the U.S. Department of 
Education, Office for Civil Rights, 8th Floor, 5 
Post Office Square, Suite 900, Boston, MA  
02109-0111 (TELEPHONE NUMBER (617) 
289-0111).  Any such complaints must be filed 

within one hundred and eighty (180) days of the 
date of the alleged violation of Section 504. 

 
Any employee who believes that he or she has 
been discriminated against on the basis of 
disability may also file a complaint with the 
Connecticut Commission on Human Rights and 
Opportunities, 1229 Albany Avenue, Hartford, 
CT  06112 (TELEPHONE NUMBER 860-566-
7710) and/or the Equal Employment Opportunity 
Commission, Boston Area Office, John F. 
Kennedy Federal Building, 475 Government 
Center, Boston, MA  02114 (TELEPHONE 
NUMBER 617-565-3200).  Connecticut law 
requires that a formal written complaint be filed 
with the Commission on Human Rights and 
Opportunities within one hundred and eighty 
(180) days of the date when the alleged 
discrimination.  Remedies for discrimination 
include cease and desist orders, back pay, 
compensatory damages, hiring, promotion or 
reinstatement.   

 
Regulation Adopted:  October 12, 2011 

 
 

 
 
 

STUDENTS 
Student Sexual Harassment  5150 

 
It is the policy of the Board of Education to create and 
maintain a learning environment that is free from sexual 
harassment and discrimination on the basis of sex.  The 
District strictly prohibits all forms of sexual harassment on 
school grounds, school buses and at all school-sponsored 
activities, programs and events including those that take 
place at locations outside the district.  Sexual harassment 
can occur adult to student, student to student, between 
members of the opposite sex, or between members of the 
same sex.   
 
The District encourages all victims of sexual harassment 
and persons with knowledge of sexual harassment to report 
the harassment immediately.  All students have the right to 
be free from retaliation of any kind.  The District will 
promptly investigate all complaints of sexual harassment, 
and will take prompt corrective action to end the 
harassment.   
 
Policy Adopted: March 24, 1999 
 

Student Sexual Harassment 5150 
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Sexual harassment is defined as unwelcome sexual 
advances, requests for sexual favors or other physical, 
verbal or non-verbal conduct or communication of a sexual 
nature, and any other gender-based harassment, whether 
initiated by students, school employees, or third parties, 
when:   
 

1. Submission to the conduct is made explicitly or 
implicitly a term or condition of a student’s 
participation in school-sponsored activities, or 
any other aspect of the student’s education;   

 
2. Submission to or rejection of the conduct is used 

as the basis for decisions affecting a student’s 
academic performance, participation in school-
sponsored activities, or any other aspect of a 
student’s education;   

 
3. The conduct has the purpose or effect of 

unreasonably interfering with a student’s 
academic performance or participation in school-
sponsored activities, or creating an intimidating, 
hostile or offensive educational environment.   

 
While an exhaustive list is not possible, the following are 
examples of specific behaviors that could constitute sexual 
harassment:   
 

1. Unwelcome sexual invitations or requests for 
sexual activity in exchange for grades, 
promotions, preferences, favors, selection for 
extra-circular activities or job assignments, 
homework, etc.   

 
2. Any unwelcome communication that is sexually 

suggestive, sexually degrading or implies sexual 
motives or intentions, such as sexual remarks or 
innuendoes about an individual’s clothing; 
appearance or activities; sexual jokes; sexual 
gestures; public conversations about sexual 
activities or exploits; sexual rumors and “rating 
lists”; howling; catcalls and whistles; sexually 
graphic computer files; messages or games, etc.   

 
3. Unwelcome physical contact or closeness that is 

sexually suggestive, sexually degrading, or 
sexually intimidating.   

 
4. Any other unwelcome gender-based behavior that 

is offensive, degrading, intimidating or 
demeaning.    

 
Complaint Procedures 
 
It is the policy of the District to investigate promptly and 
resolve equitably all complaints of sexual harassment and 
discrimination on the basis of sex.  Victims of sexual 

harassment shall be afforded avenues for filing complaints 
which are free from bias, collusion, intimidation or reprisal.   
 
Step I – Informal Level 
 
The complainant may request a meeting to discuss the 
complaint with the building principal of his/her school in 
an effort to resolve the matter informally.  In the event that 
the student is uncomfortable, for any reason, with 
discussing the matter with the building principal, the 
student may speak with any other administrator regarding 
the alleged harassment.  The principal or other school 
administrator shall schedule a meeting promptly with the 
complainant to discuss the complaint, but in no event shall 
the meeting be held later than fourteen (14) days from the 
receipt of the meeting request.   
 
Step II – Formal Level  
 
If the complainant is not satisfied with the disposition of his 
or her complaint at the informal level, he or she may file a 
formal complaint with the Pupil Personnel Director.  A 
student need not have brought an informal complaint before 
filing a formal written complaint.  Complaint forms may be 
obtained from the office of the Superintendent of Schools, 
as well as the office of the building principal.  In addition, 
written complaints may be brought to the attention of a 
building principal or the Pupil Personnel Director.  Any 
student who is unable to file a written complaint may speak 
with one of the above mentioned district employees, who 
will then assist the student in filing a written complaint.  
Any school employee who receives a complaint of sexual 
harassment from a student shall inform the student of the 
employee’s obligation to report the complaint to the school 
administration, and then shall immediately notify the 
principal and/or the Pupil Personnel Director/Title IX 
Coordinator.   
 
The written complaint should state the name of the 
complainant and the date of the complaint, the date(s) of 
the alleged harassment, the name or names of the alleged 
harasser or harassers, the name or names of any witnesses, 
and a statement of the circumstances in which the alleged 
harassment occurred.  All formal complaints must be filed 
within sixty (60) days from the alleged violation.  Upon the 
filing of a written complaint, the complainant shall be 
provided with a copy of this regulation.   
 
The Pupil Personnel Director shall schedule a meeting 
promptly with the complainant to discuss the complaint but 
in no event shall the meeting be held later than fourteen 
(14) days from receipt of the formal complaint.  Whenever 
possible, the District will make an effort to respect the 
privacy and confidentiality of all parties and witnesses to 
complaints brought under this policy.  However, because an 
individual’s need for confidentiality must be balanced with 
the District’s obligation to investigate complaints, the 
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District retains the right to disclose the identity of parties 
and witnesses to the extent necessary.  Whenever a sexual 
harassment complaint is made, the school administration 
will investigate the complaint or refer the complaint for 
investigation even if the student does not request any action 
or withdraws the complaint.  Upon completion of an 
investigation, but in no event later than fourteen (14) days 
after meeting with the complainant, the Pupil Personnel 
Director/Title IX Coordinator shall render a written 
decision to the complainant as to the disposition of the 
complaint.  Time lines herein for investigation and 
resolution of sexual harassment complaints may be 
extended to ensure a thorough investigation of the 
complaint.   
 
If the decision results in a determination that sexual 
harassment has occurred, appropriate actions shall be taken 
to ensure that the harassment ceases and will not reoccur.  
Appropriate action may include re-assignment, transfer, 
and/or disciplinary action up to and including termination 
of employment or expulsion from school of the harasser.  
No adverse action will be taken against a student for filing 
a complaint of sexual harassment.   
 
Regulation Approved: March 24, 1999 
 

 
  

Grievance Form 
Title VI, IX and Section 504 

 
Name:        
 
Employee:       Student    
 
School: 
 
       
 
Statement of Complaint: 
 
 
 
Solution Suggested by Complainant: 
 
 
 
       
Signature of Student/Employee 
 
 
       
Date Submitted 
 
 
Level One Procedure  
 

The student or employee who has a complaint, and is 
unable to solve the issue, may address the complaint in 
writing to the compliance coordinator.   
 
The coordinator’s responsibilities: 
 
a. investigate, within one (1) week, the circumstances of the 
complaint, 
 
b. render a decision, within two (2) weeks after receipt of 
the complaint, and notify the complainant, 
 
c. provide the complainant one (1) week to react to the 
decision before it becomes final.   
 
 
Level Two Procedure 
 
The compliance coordinator requests the Superintendent of 
Schools to review the complaint.   
 
The Superintendent will schedule a meeting within one (1) 
week of the request for review.  The participants shall be 
the complainant, the coordinator and the superintendent.   
 
The Superintendent will make a decision within (1) week 
which shall be final.  The complainant and the coordinator 
will receive copies of the decision.   
 
 
 
I have read the above policy, regulation and complaint 
procedure on sexual harassment, and understand my rights 
and obligations under this policy. 
 
 
      
Signature 
 
      
Date 

 
 

Notification of Rights Under the Protection of Pupil 
Rights Amendment (PPRA) 

 
PPRA affords parents of elementary and secondary 
students certain rights regarding the conduct of surveys, 
collection and use of information for marketing purposes, 
and certain physical exams.  These include, but are not 
limited to, the right to: 
 
• Consent before students are required to submit to a 
survey that concerns one or more of the following protected 
areas (“protected information survey”) if the survey is 
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funded in whole or in part by a program of the U.S. 
Department of Education (ED) –  
 
1.  Political affiliations or beliefs of the student or student’s 
parent; 
2.  Mental or psychological problems of the student or 
student’s family; 
3.  Sex behavior or attitudes; 
4.  Illegal, anti-social, self-incriminating, or demeaning 
behavior; 
5.  Critical appraisals of others with whom respondents 
have close family relationships; 
6.  Legally recognized privileged relationships, such as 
with lawyers, doctors, or ministers; 
7.  Religious practices, affiliations, or beliefs of the student 
or student’s parent; or 
8.  Income, other than as required by law to determine 
program eligibility. 
 
•Receive notice and an opportunity to opt a student out of – 
 
1.  Any other protected information survey, regardless of 
funding; 
2.  Any non-emergency, invasive physical exam or 
screening required as a condition of attendance, 
administered by the school or its agent, and not necessary 
to protect the immediate health and safety of a student, 
except for hearing, vision, or scoliosis screenings, or any 
physical exam or screening permitted or required under 
State law; and 
3.  Activities involving collection, disclosure, or use of 
personal information collected from students for marketing 
or to sell or otherwise distribute the information to others. 
(This does not apply to the collection, disclosure, or use of 
personal information collected from students for the 
exclusive purpose of developing, evaluating, or providing 
educational products or services for, or to, students or 
educational institutions.) 
 
•Inspect, upon request and before administration or use – 

 
1. Protected information surveys of students 

and surveys created by a third party;  
2. Instruments used to collect personal 

information from students for any of the 
above marketing, sales, or other distribution 
purposes; and 

3. Instructional material used as part of the 
educational curriculum. 

 
These rights transfer from the parents to a student who is 
18 years old or an emancipated minor under State law. 

 
 
Parents who believe their rights have been violated may 
file a complaint with:    

 
Amy Emory, Pupil Personnel Director 
Regional School District 13 
135A Pickett Lane 
P.O. Box 190 
Durham, CT 06422 
 
 or 
 
Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, SW 
Washington, D.C.  20202 
 

Family Policy Compliance Office (FPCO) Home 

The Family Educational Rights and Privacy Act (FERPA) 
(20 U.S.C. § 1232g; 34 CFR Part 99) is a Federal law that 
protects the privacy of student education records. The law 
applies to all schools that receive funds under an applicable 
program of the U.S. Department of Education. 

FERPA gives parents certain rights with respect to their 
children's education records. These rights transfer to the 
student when he or she reaches the age of 18 or attends a 
school beyond the high school level. Students to whom the 
rights have transferred are "eligible students." 

• Parents or eligible students have the right to 
inspect and review the student's education 
records maintained by the school. Schools are 
not required to provide copies of records 
unless, for reasons such as great distance, it is 
impossible for parents or eligible students to 
review the records. Schools may charge a fee 
for copies. 

• Parents or eligible students have the right to 
request that a school correct records which they 
believe to be inaccurate or misleading. If the 
school decides not to amend the record, the 
parent or eligible student then has the right to a 
formal hearing. After the hearing, if the school 
still decides not to amend the record, the parent 
or eligible student has the right to place a 
statement with the record setting forth his or 
her view about the contested information. 

• Generally, schools must have written permission 
from the parent or eligible student in order to 
release any information from a student's 
education record. However, FERPA allows 
schools to disclose those records, without 
consent, to the following parties or under the 
following conditions (34 CFR § 99.31): 
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 School officials with legitimate 
educational interest; 

 Other schools to which a student is 
transferring; 

 Specified officials for audit or 
evaluation purposes; 

 Appropriate parties in connection with 
financial aid to a student; 

 Organizations conducting certain 
studies for or on behalf of the school; 

 Accrediting organizations; 
 To comply with a judicial order or 

lawfully issued subpoena;  
 Appropriate officials in cases of health 

and safety emergencies; and 
 State and local authorities, within a 

juvenile justice system, pursuant to 
specific State law. 

Schools may disclose, without consent, "directory" 
information such as a student's name, address, telephone 
number, date and place of birth, honors and awards, and 
dates of attendance. However, schools must tell parents and 
eligible students about directory information and allow 
parents and eligible students a reasonable amount of time to 
request that the school not disclose directory information 
about them. Schools must notify parents and eligible 
students annually of their rights under FERPA. The actual 
means of notification (special letter, inclusion in a PTA 
bulletin, student handbook, or newspaper article) is left to 
the discretion of each school. 

For additional information, you may call 1-800-USA-
LEARN (1-800-872-5327) (voice). Individuals who use 
TDD may use the Federal Relay Service. 

Or you may contact us at the following address:  

Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, SW 
Washington, D.C. 20202-8520 

Family Policy Compliance Office (FPCO) Home 

The Family Educational Rights and Privacy Act (FERPA) 
(20 U.S.C. § 1232g; 34 CFR Part 99) is a Federal law that 
protects the privacy of student education records. The law 
applies to all schools that receive funds under an applicable 
program of the U.S. Department of Education. 

FERPA gives parents certain rights with respect to their 
children's education records. These rights transfer to the 
student when he or she reaches the age of 18 or attends a 

school beyond the high school level. Students to whom the 
rights have transferred are "eligible students." 

•    Parents or eligible students have the right to 
inspect and review the student's education 
records maintained by the school. Schools are 
not required to provide copies of records 
unless, for reasons such as great distance, it is 
impossible for parents or eligible students to 
review the records. Schools may charge a fee 
for copies. 

•    Parents or eligible students have the right to 
request that a school correct records which they 
believe to be inaccurate or misleading. If the 
school decides not to amend the record, the 
parent or eligible student then has the right to a 
formal hearing. After the hearing, if the school 
still decides not to amend the record, the parent 
or eligible student has the right to place a 
statement with the record setting forth his or 
her view about the contested information. 

•    Generally, schools must have written 
permission from the parent or eligible student 
in order to release any information from a 
student's education record. However, FERPA 
allows schools to disclose those records, 
without consent, to the following parties or 
under the following conditions (34 CFR § 
99.31): 

 

School officials with legitimate educational 
interest; 

Other schools to which a student is 
transferring; 

Specified officials for audit or evaluation 
purposes; 

Appropriate parties in connection with 
financial aid to a student; 

Organizations conducting certain studies for or 
on behalf of the school; 

Accrediting organizations; 

To comply with a judicial order or lawfully 
issued subpoena;  



46	
	
	
	
	
	
	

Appropriate officials in cases of health and 
safety emergencies; and 

State and local authorities, within a juvenile 
justice system, pursuant to specific State law. 

Schools may disclose, without consent, "directory" 
information such as a student's name, address, telephone 
number, date and place of birth, honors and awards, and 
dates of attendance. However, schools must tell parents and 
eligible students about directory information and allow 
parents and eligible students a reasonable amount of time to 
request that the school not disclose directory information 
about them. Schools must notify parents and eligible 
students annually of their rights under FERPA. The actual 
means of notification (special letter, inclusion in a PTA 
bulletin, student handbook, or newspaper article) is left to 
the discretion of each school. 

For additional information, you may call 1-800-USA-
LEARN (1-800-872-5327) (voice). Individuals who use 
TDD may use the Federal Relay Service. 

Or you may contact us at the following address:  

Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, SW 
Washington, D.C. 20202-8520 

Last Modified:  02/05/2015 

CONNECTICUT STATE DEPARTMENT OF 
EDUCATION 

Complaint Resolution Procedure 
Elementary and Secondary Education Act 

34 Code of Federal Regulations (CFR) Part 299(10)(a) 
 

I. Filing of Complaint 
 

A. Violation of Law 
 

A written complaint may be filed by an 
organization or individual with the 
Connecticut Commissioner of Education 
alleging that the state educational agency 
(SEA) or an agency or consortium of 
agencies is violating a federal statute or 
regulation that applies to the following 
applicable programs: 

 
1.   Part A of Title I (Improving 

Basic Programs Operated by 

Local Educational 
Agencies). 

2. Part B, Subpart 1 of Title I 
(Reading First). 

3. Part B, Subpart 3 of Title I 
(Even Start Family Literacy 
Programs). 

4. Part D of Title I (Children 
and Youth Who Are 
Neglected, Delinquent, or At 
Risk of Dropping Out). 

5. Part A of Title II (Teacher 
and Principal Training and 
Recruiting Fund). 

6. Part D of Title II (Enhancing 
Education Through 
Technology). 

7. Part A of Title III (English 
Language Acquisition, 
Language Enhancement, and 
Academic Achievement 
Act). 

8. Part B, Subpart 4 of Title III 
(Emergency Immigrant 
Education Program). 

9. Part A of Title IV (Safe and 
Drug-Free Schools and 
Communities). 

10. Part A of Title V (Innovative 
Programs). 

 
 B. Review of an Appeal 
 

A written complaint may be filed by an 
individual with the Connecticut 
Commissioner of Education appealing 
the decision of an agency or consortium 
of agencies based on prior written 
complaint presented by an individual to 
such agency or consortium of agencies. 

 
 C. Content of Complaint 
 

The complaint shall be in writing, 
signed by the complainant and contain 
the following: 

 
1.  A statement that the SEA or 

a agency or consortium of 
agencies has violated a 
requirement of federal 
statutes or regulation 
regarding the applicable 
program, or in the case of an 
appeal, a statement of 
aggrievement with the 
decision rendered by the 
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agency or consortium of 
agencies based on a prior 
written complaint. 

 
2. A clear and concise 

description of the facts on 
which the statement is based 
and the specific alleged 
violation or aggrievement. 

 
3. A description of prior efforts 

to resolve the complaint, 
including information 
demonstrating that the SEA, 
agency or consortium of 
agencies has taken action 
adverse to the complaint or 
has refused or failed to take 
action within a reasonable 
period of time. 

 
4. Complainant's and 

respondent's name, address 
and telephone number. 

 
5. Other materials or 

documents containing 
information which support or 
clarify the statement. 

 
II. Review of Complaint 

 
A. Analysis 

 
Within three business days of the 
receipt of the complaint, the 
Commissioner shall assign a review 
official.  Within five business days of 
the assignment, the review official 
shall determine whether the complaint 
has been properly filed in accordance 
with Section I.  If necessary, the 
review official shall interview the 
complainant. 
 

B. Dismissal of Complaint 
 
 The review official may dismiss the 

complaint in writing stating an 
explanation for such action.  The 
grounds for dismissal shall include, 
but not limited to, the following: 

 
1.  Failure to file a proper complaint 
pursuant to Section I. 
 
 

2.  The allegations fail to state a 
bonfide violation of federal 
statute or regulations by the 
SEA or an agency or 
consortium of agencies. 

3. The allegations fail to state a 
bona fide aggrievement with 
the decision rendered by an 
agency or consortium of 
agencies based on prior 
written complaint. 

4. The allegations were not 
caused by the actions or 
failure to act by the SEA, 
agency or consortium of 
agencies. 

 
III. Notification of Complaint and Investigation 
 

If a complaint is not dismissed, the review official 
shall forward the complaint to the respondent 
immediately along with a copy of the Complaint 
Resolution Procedures. 

 
IV. Response to Complaint 
 

Within 10 business days of the receipt of the 
complaint from the review official, the 
respondent shall file with the Commissioner a 
written response to the complaint. 

 
A.  Content of Response 

 
The response shall address each and every 
allegation of the complaint and shall list the 
respondent's name, address and telephone 
number. 

 
B.     Interview 
 
The review official or the respondent may request 
an interview to discuss the response and to 
resolve the dispute informally. 
 

V. Complaint Investigation 
 

Upon completion of Section IV or the failure of 
the respondent to file a response, the review 
official shall conduct an investigation.  All parties 
may be duly notified that an investigation has 
begun.  At any time during the investigation, the 
review official shall attempt to resolve the dispute 
informally. 
 
Within 60 calendar days of the receipt of the 
complaint, an investigation of the complaint shall 
be completed and a written report shall be mailed 
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to both parties.  Information shall be gathered in a 
timely manner, while minimizing any 
inconvenience or disruption to the complainant or 
respondent. 
 
Concerning a review of an appeal of the decision 
of an agency or consortium of agencies, the 
review official may elect to disregard the 
procedures contained in this section using in lieu 
thereof the following abbreviated procedure. 

 
1. Review all of the appropriate 

records and determine 
whether the decision of the 
agency or consortium of 
agencies shall be affirmed, 
reversed or modified. 

2. Draft a letter of review of an 
appeal addressing, but not 
limited to, the issue in 
dispute, the facts found, the 
affirmation, reversal or 
modification of the lower 
decision and 
recommendation for 
improved practices, policies 
or procedures. 

 
 

 
 A. Data Collection 
 

The complainant and respondent shall 
provide the review official with copies 
of all relevant records requested in 
writing.  Telephone interviews of the 
complainant, respondent and others 
with knowledge of the allegations may 
be conducted. 

 
Pursuant to 34 CFR 99-35(a) the review 
official, acting on behalf of the SEA, is 
authorized to have access to education 
records in connection with an 
evaluation of federal or state-supported 
education programs or for the 
enforcement of or compliance with 
federal legal requirements which relate 
to those programs. 

 
 B. Independent On-Site Investigation 
 

The review official may conduct an on-
site visit to investigate the complaint if 
the official deems it necessary. 

 

Any on-site visit shall be coordinated 
with the respondent. 

 
 C. Complaint Investigation Report 
 

The Complaint Investigation Report 
shall be completed by the review 
official and mailed to the parties 
within 60 calendar days of the receipt 
of the complaint by the SEA.  The 
Commissioner may grant an extension 
for the completion of the report on 
written request of the review official 
or respondent if exceptional 
circumstances exist with respect to the 
particular complaint.  Such extension 
shall be in writing and shall be mailed 
to the parties. 
 
The report shall contain the following 
contents: 
 

1. Summary of all investigation 
activities including, but not limited to, 
date of receipt of complaint, 
allegations, parties interviewed, 
documents received and dates of on-
site visits. 
 
2. Specific allegation of the complaint, 
the findings of fact, conclusions and 
final decisions rendered regarding each 
allegation, including citation to 
applicable federal statute or regulation. 
 
3. Specific corrective action plan that 
resolves the complaint or ensures future 
compliance of the respondent regarding 
the violation of federal statute or 
regulation. 
 
4. Recommendations for improved 
practices, policies or procedures shall 
be offered when no violation of federal 
statute or regulation is found. 

 
 D. Corrective Action Plan 
 

If the Complaint Investigation Report 
finds that the respondent is violating 
federal statute or regulations, the 
respondent shall be requested to submit 
a corrective action plan within a 
specified period of time as determined 
by the review official. 
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Respondent may request technical 
assistance from the SEA in order to 
prepare a plan to achieve compliance. 
 

VI. Review of Final Decision 
 

The complainant may file a written request with 
the Secretary of the U.S. Department of 
Education to review the final decision of the 
SEA. 
 

All local educational agencies shall disseminate 
information about the complaint procedures to teachers, 
staff, parents and appropriate private school officials or 
representatives. 
	
Nondiscrimination Statement 

Regional School District 13 does not discriminate on the 
basis of disability, race, color, religion, age, sex, marital 
status, sexual orientation, gender, gender identity and 
expression, national origin, or ancestry with respect to 
employment practices or in its programs and activities and 
provides equal access to the Boy Scouts and other 
designated youth groups.  The following person has been 
designated to handle inquiries and grievances regarding 
these non-discrimination policies and practices:  Amy 
Emory, Pupil Personnel Director,135A Pickett Lane, 
Durham, CT 06422.  Phone: 860-349-7208.  

 

 
 
 
 


